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        Mobile: +91-9911607333; E-Mail: kheemasharma11@gmail.com


Professional Synopsis


· Perform internal compliance audits, surveys for assuring that the requirements of the buyer protocols are being attained.  

· Trained against implementation of corrective actions & preventive actions

for compliance related issues.
· Sound knowledge and management acumen in optimizing resources and increasing productivity levels.

· Proven skills in organizing training programs through innovative & trend setting activities to achieve accelerated growth.

CAREER CONTOUR WITH HIGHLIGHTS



Pearl Global Industries Ltd., Gurgaon as Asst. Manager (Compliance)
                                                                    March 2020- Till Date
• Responsible for Social accountability and Security (C-TPAT) Compliances for U.S.A. & U.K. Buyers e.g. GAP, Kohl’s, Macys, Big W, Lane Bryant, Belk, JC Penny, Ross, Baspro Shops, HotSource, Ralph Lauren, NEXT, Maurices, etc. and certification e. g. SMETA, GSV, SCAN, SLCP, LABS, GRS/GOTS.

• Closely follow up with buying agencies/third parties on audit reports and  

other related CSR activities/ projects. 


• Working on all audit reports provided by the stakeholders, CAP 

(Corrective Action Plans) on given timeline and to take further necessary  

Preventive actions to avoid such points/issues in future. 


• Keeping all relevant administrative records up to date required for the compliance and maintain a regular check-up record of all safety equipment.

• Conduct internal audits related to Health & Safety, Fire & electrical Safety, trainings to promote awareness on code of conducts and keep on checking 
on working hours/ overtime of the employees, not to exceed the prescribed limit.  

· Certified PACE, SST, WCP Trainer (Projects undergone by GAP), conducting trainings for workers on topics such as Women Empowerment, Supervisory Skills, Workplace Communication and gender Equality etc.
· Filling of Higg Index- self assessment questionnaire/forms (FEM, FSLM) considering EHS AND Social and Labour Standards guidelines and arrange verification audits.
· ZDHC Wastewater Platform and BVE3 Platform for In-Check Report. 

Richa & Co., Gurugram as Executive (Compliance)


  Sep. 2018 – Feb. 2020
· Compliance

· Responsible for Social Compliance for Buyers e.g. AEO, Belk, Nordstorm, Next etc. 


· Industrial Relations/ Employee Welfare/ Legal Activities:

· Handling employee grievances to maintain cordial management- employee relations and achieve dedication by workers. 

· Involved in joint committees e.g. Health and Safety Committee, Canteen Committee, Works Committee & Internal Committee.
· Securing provision of Welfare Amenities such as canteen, adequate sanitary facilities, drinking water, health facilities etc. and providing assistance to avail labour welfare schemes provided by Labour Department, Haryana. 

· Training & Development

· As being a part of HER Project, active coordinator for conducting trainings for all the modules and awareness session
· Handling Orientation Programme, Refresher Trainings.

· Emergency Evacuation training & other day to day trainings (POSH, Health & Safety, Threat Awareness, Behavioral) to employees.
Litigation Experience (Distt. Courts, Gurugram)                             June 2015- Aug 2018
· Client Counseling and Development 

· Advising clients on Matrimonial Causes, Labour Law, Contract Law, Stamp Duty, Specific Reliefs, and Consumer Disputes. 

· Research 

· Research for case laws and analysis of various kinds of laws. 
· Legal Aid Counsel

· Working and assisting District Legal Services Authority (DLSA), Gurugram as an active member and to organize Awareness Camps.
Omniglobe Information Technologies India Pvt. Ltd. as Legal Consultant   (Nov.2007 - June 2014)

· Legal Documentation services as per the Client’s requirements.

· Assisting clients to complete legal formalities/ requirements.  

· Drafting and Reviewing of the U.S.A based agreements.

· Providing legal documentation services specially in matter related to   

Estate Planning, e.g. Wills, Power of Attorney, Living Trust.

Help LegalZoom.com, Inc., a U.S.A based private company for drafting and reviewing the employment related agreements.
EDUCATION


· LLM from Faculty of Law, Kurukshetra University, Kurukshetra, 2007 with 62%.

· LLB (5 year integrated Course) from Faculty of Law, Maharishi Dayanand University; Rohtak, in 2005 with 64% (Gold Medalist).

· Passed Senior Secondary from G.G.S.S. School, Panipat 2000 with 66%.
IT Skills: Well versed with the concepts of MS Office and Internet Application
PERSONAL DETAILS



Date of Birth

: 
November 11, 1983
Address

: 
A 25 E, Sai Kunj, New Palam Vihar, Gurugram-122001,     

                                         Haryana
Marital Status

:
Married
Language Proficiency
: 
English, Hindi, Punjabi
      (Kheema Sharma)

Seeking assignments in reputed organization. LLM with total fourteen years of rich experience in the field of Legal (10 years) and Compliances (5 years). Functional knowledge in high value areas like EHS Implementation, Social and Security Compliances. A team leader with excellent analytical, Problem solving & Motivation skills. 
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Skill Set


Social Accountability Audits





C-TPAT Audits





Certification Audits (SMETA, GSV, SCAN, SLCP)





Environment Sustainability Initiatives (ZDHC Wastewater, BVE3 and GRS/GOTS)





Certified RISE, PACE, SST & WCP Trainer (Through GAP)

















