CURRICULUM VITAE
PRATIKBHAI RANCHHODBHAI PATEL







Mobile No:
9925559164/9722232750

Email Id: pratik_patel17@yahoo.com
______________________________________________________________________________

OBJECTIVE:

Looking for a challenging opportunity for growth and advancement in leading edged and to utilize my knowledge, strength and experience towards the betterment of the organization and my overall skills. I want to use my knowledge and skills at most to fulfill organization’s goal and objective.

PROFESSIONAL PROFILE: 
Working as an Accounts Assistant in Ackroll Steel Pvt Ltd (Iron and Steel Merchant & Commission Agent) 1st March.2010 to till date as Full Timer.
WORK EXPERIENCE: - 
     Ackroll Steel Pvt. Ltd.-Kathwada G.I.D.C., Ahmedabad –March.’10 to at Present
Position: -Accounts Assistant
Ackroll is one the largest Industry in Steel and Iron Trading & Commission Agent having three divisions of Ackroll Industries, Ackroll Tradelink LLP and Ackroll Steel Pvt.Ltd. Each division Turnover is around 60-70 crore per annum. 
Job Responsibility: 
- Having an extensive experience in processing Billing of Dealers and prepare all type of  

  Billing documents like Challan Scale note, Excise Gate-pass and Excise Invoice etc…
- Maintaining General Ledgers, Party Ledgers, Sales Ledgers, Purchase Ledgers.
- Preparing reports related to Transportation, Sales-Tax and Excise-Register etc….
- Maintaining of day to day banking functions, including Bank Reconciliation Statement, 
  Dealer’s Accounts Reconciliations. 
- Daily Exp. & other voucher entries 
- Keep Maintain all types of files and documents for Audit and Assessment purpose. 

Cadila Healthcare Limited- Changodar, A’bad –Sep’09 to Feb.’10
Position: - Store Keeper (on Contract base)

Cadila Healthcare Ltd. Is one of the largest pharmaceutical Company.

Job Responsibility: 
- Maintain Stock Inward-Outward in Engineering Store Dept 
- All Material Checking  Inward-outward by Physically

- Prepare Stock Register and stock reports
- Daily MIS to Accounts Manager.
- All working in Vision 21 Programmer
AREAS OF EXPOSURE:-


Process Management

- Looking after process improvement initiatives through system changes, process   realignment / redefining, process migration & efficiency management.
- Pioneering new working procedures / communications protocol.
- Creating & implementing workflows to facilitate structured support in all areas and issues.

Client Management
- Managing client service operations for rendering and achieving quality services.
- Responsible for resolving client complaints on performance bottlenecks.
- Providing value added client services by attending client queries and issues.
- Monitoring the post services activities like follow up with the client, service reminders and handling client grievances for superior client services.

Team Management
- Selecting and monitoring a team of associates, thereby ensuring optimum performance
- Identifying and implementing strategies for building team effectiveness by promoting a spirit of co-operation between team members.
- Planning targets, monitoring numbers and achieving the targets on a daily, weekly & monthly basis in adherence to the pre-set standards.
- Creating and sustaining an environment that fosters development opportunities and motivating the employees for enhancing the existing performance levels.

ACADEMIC QUALIFICATIONS: 
Passed B.Com with 51.33% from Gujarat University with English Medium in 2012. 

Passed H.S.C. with 82.17% from G.H.S.E.B. with Gujarati Medium in 2005
Passed S.S.C. with 79.29% from G.S.E.B. with Gujarati Medium in 2003
Passed M.Com with 45% from Gujarat University with Gujarati Medium in 2017. 

TECHNICAL SKILLS: 
Subjects Known:
Operating systems : MS-Dos, Windows (All) 
Database Managements : MS Word and Excel
 
Financial Accounting : Tally 9 ERP, Vision 21 ,Trade Soft , Internet Application-Microsoft Outlook and Outlook Express.
STRENGTHS
- Complete the assigned task at any cost.
- Confidence, Discipline, Motivation, and good hold over my skills.
- Easy adaptability of various systems and environment.
- Can handle the pressure in drastic situations.
- Leadership qualities with right attitude.
- Quick Learner, Honest & hard working with Zeal to Excel. 
- Team Player with flexible approach to work and to take initiative whenever required.

- Good Grasping Skills. Good Mobility and Adaptability.

HOBBIES
- Playing Cricket
- Making Friends

- Travelling 
- Reading News paper.


LINGUISTIC PROFICIENCY: 

English: Read, Write & Speak 
Hindi: Read, Write & Speak 
Gujarati: Read, Write & Speak  
PERSONAL DETAILS: 

Date Of Birth: 1st April, 1988
Religion: Hinduism 
Caste: General
Marital Status: Married 

CONTACT ADDRESS: 
Flat no & name: - 35,Prafulnagar,
Area/Society
 : - Nr.canal, suminnagar,


Road

 : - Vastral Road
District.
 : - Ahmedabad-382418
CURRENT CTC: Rs. 3.00 lacs p.a.

Expectation   :  Rs.3.50 lacs (Open for Discussion)
DECLARATION: 

I hereby declare that the information furnished above is true to the best of my knowledge and belief.

Signature 

Pratik R Patel
