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VIJI P VISWAN
E-Mail:
Viji.p.viswan@gmail.com
Phone no:

+9846804745 (Mob)

Permanent address:

Thindiparambath (H) Kuttumukku, Ramavarmapuram P O

Thrissur

PB No: 680631

Kerala, India.
Personal Data
Date of Birth: 22,May, 1984

Sex:  Female

Nationality:  Indian
Marital Status  : Married

Passport Number: N6986716
Date of Expiry :

 03-02-2026
Languages Known:
To speak:

Malayalam, English, Hindi, & Tamil. 
To read and write:

 Malayalam, Hindi & English.
Educational Qualification

BSc. Computer Science

Batch : 2007 

Plus Two              

Board of Higher Secondary Education     - Kerala 

S.S.L.C       Board of Education     - Kerala –

	Career Objective
  To pursue a challenging career where my special skill, education will have a valuable application towards continued professional advancement special skills include being pro-active & results oriented in all aspects.
Professional Qualification
· Certified Professional in JAVA, J2EE and PHP(Institute for research services (IRS), Thrissur

· Computerized Accounting Tally 7.2

Software Exposure
  MS Word, MS Excel. 

Professional Experience
PBA (Deputy Manager) , HDFC BANK Ltd 

                             koorkenchery-  From November 2022
Job profile
· Authorising all Teller Transactions of the branch.

· Monitoring Branch operations and Checking daily transactions.

· Checking mails and revert on time.

· CASA Authorisation.

· Focusing Fixed Deposits and LI

· Lead generating of HL,GI and GL.

· Achieving individual targets and supporting branch Targets.

· Solving the customer queries and customer Instruction.

· Checking KYC and Audit compliance.
Gold Loan Officer CSB BANK LTD – 1.9 yrs
Job profile
· Checking KYC and profile of the customer and providing Gold loan

· Checking gold ornaments and valuation.
· Secure safe room operations and compliance of internal audit matters.

· Collect the proper documents of AGRI and ALLIED schemes.

· Uploading the proper documents of gold loan within the TAT.

· Confirming the Gold Appraiser present in the morning and checking his contract,Acid check ,CCTV checking weighing machine punching date etc. 

· Authorizing teller transactions.

· Follow up of interest collection and reduction of NPA

· To call and visit the customers to renew the loans on time,and avoiding the Auction.

· Proper guidance given to the customer about need to renewal ,interest charges ,processing fees for avoiding Auctions.

· Achieving individual target of Gold loan ,CASA opening, LI,GI and value adding.
Relationship executive and Branch incharge, Muthoot Finance Ltd-  11.5 Years 
Job profile
· To conduct valuation and verification of gold ornaments with respect to weight and purity.

· Ensure proper KYC

· Maintain the TAT in the timely disbursement of gold loan

· Cash flow management

· Bank Reconciliation on monthly.

· Verify cash vouchers and checking daily reports.

· Achieving branch targets.

· Secure safe room operations, security measures day to day working of branch.

· Follow up interest collection and reduce NPA.

· Compliance of internal audit matters.
Hobbies
· Reading

· Cooking

· Listening music 
Present Company Profile
Name                 : HDFC BANK LTD, 

                              KOORKENCHERY,THRISSUR.
Position             : PB AUTHORISER
Declaration
I hereby declare that the information given above is true and correct to the best of my knowledge and belief.
VIJI P VISWAN


	
	


