PRIYANKA ADAPAWAR 
Swapna Sankul Ventures, C-403 Porwal Road, Lohegaon, Pune – 411 047
Mobile No +91 8847746189/ 9823666498        

      Email: priyankaadapowar@gmail.com
Personal Summarization - Desire to work and excel in a highly functional and professional team possessing Superior analytical abilities.

Strength - Ability, initiative, and commitment to be a part of a culture of excellence. 

Career Objective:
I am seeking a position with potential future growth and expanding responsibilities within the Organization providing a broad scope and high level impact against business goals. 

__________________________________________________________________________

Experience:
D Y Patil Dental School

( 2 May 2022 to Present ) :

· Responsible for Patient information records
· Responsibility to handle Front Desk and all billing related enquiries
· Maintaining Daily Income Reports of Students as well as Teachers
Sanskar Public School CBSE 

( 23 Mar 2019  to 31 Mar 2022 ): 

Accounts Executive – 

· Kept in contact with parents & updated them on their child’s progress & attendance.

· Maintaining Daily attendance of Students as well as Teachers
· Petty cash handling 
· Preparation of Receipts for all fees collections
· Maintenance of all Vendor payments and making payment vouchers
· Responsible for Account Bookkeeping including all entries in Tally09 as well as Excel sheets
· Any other responsibility assigned by Superiors
Orchid Hospital
(1 Feb 2016 – 05 Aug 2017):
Accountant/ Billing Executive – 
· Preparation of final bills for patient
· Responsible for Patient information records
· Additional responsibility to handle Front Desk and all billing related enquiries

M/s M.M. Khollam CA Consulting Firm

(3 Dec 2014 to 30 May 2015)
Accounts Trainee
· Responsible for all Accounting related work
· Filling C form & H form
· Responsible for account bookkeeping in Tally09 Systems 
· Responsible for Handling Customer enquiries  

Strengths:
· Good mathematical calculations

· Sound Knowledge of Accounting principles

· Proficiency in computer skills.

· Planning and problem solving skills.

· Hardworking with Sincere and honest 

Academic Qualification:

· Completed B Com from Nagpur University

· Completed H.S.C from Maharashtra Board
· Completed S.S.C from Maharashtra Board
Additional Qualification:
· Pre-School Teacher Training (Montessori) 

Personal Details
Date of Birth
:  8th August 1992

Marital Status
:  Married

Nationality

:  Indian

Language Known:  English, Hindi, Marathi

Hobbies

:   Reading, Dancing, Listening to Music, Travelling

I hereby declare that all the above information is true to the best of my knowledge.

Date:  
Place: Pune






(PRIYANKA ADAPAWAR)                                                                                            

