NIKITACHOUHAN
Gali
No02Chetanpura
Nagda]n.Distt-
Ujjain(M.P.)
456335
ContactNo.:-

7440294939,9827475965
EmaillD:nikkirathore9312 @gmail.com

OBJECTIVE

PROFESSIONALQUALIFICATION

To secureachallengingpositionwherelcaneffectively contributemy technical,professionaland
logicalskillsingrowthofanorganizationandsimultaneouslyenhancemyknowledgeandskillsinordertocopeupwiththecurren
ttechnicalchanges.

S.NO Qualificatio Board/University YEAR %
n
L 10THCBSEBOARD | CentralBoardOf 2009-10 | 05.60%
SecondaryEducation
2. 12'hCBSEBOARD CentralBoardOfSecondaryEducation 201-12 64.56%
3. B.COM VikramUniversityUjjain 2013-15 | 54.56%
4, DCA MaheshYogiVedicVishwavidhyalayaMadhyaprad| 2013 67.82%
esh

W orkE xPERIENCE -
S.N POST PERIOD JOBPROFILE WORK PLACE

0

1 Teacher One Year Sarswati English Sailana

(2014-2015) ShishuVidhyaMa &Maths
ndir
2 Teacher One Year Sarswati English Bangrod
(2016-2017) ShishuVidhyaMa &Maths
ndir
Acco One year YazakilndiaPvt WorkonS Bhayal
3 untAssi (2017-2018) Ltd APsoftware a(Ahmad
stant abad
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Acco Two year Patel Motors WorkonTA Ratlam
untAssi (2018-2020) PvtLtd(MarutiSuz LLY n SAP
stant uki) software
Computer | Oneyear JanpadPancha WorkonNa Ratlam
Operator (2021-2022) yatRatlam(NR tionalMIS
cumAcco LM)
untAssist
ant
Cashie One year AkshayCreditCo- WorkOn Nagda
r (2022-2023) operativeSociety Vayak
&Office
Assistant
Relatio 01-01-2024 to tilll Axis Bank Work  On Nagda
nship now.. Caslite  n
officer Trace

Software
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JOBRESPONSIBILITIES

Preparing financialdocumentssuchasinvoices,billsandaccountspayableandreceivable
CompletingpurchaseorderManagingpayroll

Completingfinancialreportsonaregularbasisandprovidinginformationtothefinancialteam
Completingbankreconciliation

Enteringfinancialinformationintoappropriatesoftwareprograms.

KEY SKILLS

SAPfinance,Excel, TallyERP,ManualAccounting, Computerize
daccounting, VLOOKUP,PivotTable,GeneralOfficeManagement

PERSONALPROFILE

HusbandName
JayprakashChauhanDate of
Birth:12-12-
1993MaritualStatus:Married
Hobbies : Computer working,
Languages : Teaching,Accounting Work
English, Hindi &Gujarati

Strength Self-Motivating,Smart-worker,GraspingPower.

[ herebydeclarethatabovementionedinformationistrueto thebestofmyknowledge

Date:

Place:

NikitaChauhan
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