CURRICULUM –VITAE
JAYVEER SINGH 

VILL+POST - RATUPURA 

TEH- THAKURDWARA  

DIST- MORADABAD (UP)                                                                                                                

 vatsaljaychauhan@gmail.com
+91 8923076509
OBJECTIVE:-                                                                                                                                        

To continuously improve myself through Discipline, Determination and Dedication, towards the benefit of the organization and gain continuous Exposure, Reputation and Experience.
QUALIFICATION:-                                                                                                               

· One year Computer Diploma CCC (Course on Computer Concepts).
· Basic Computer Knowledge in Excal, MS Word, Power Point, and file Management.
· Bachelor Degree from MJPRU in 2015.
· 12th passed from U.P BOARD with 69% in 2012.
· 10th  passed from U.P BOARD with 59% in 2010.
PROFESSIONAL QUALIFICATION:-                                                                                                               

· Diploma in NSDC (National Skill Development Corporation).
EXPERIENCE SUMMARY:- 
	FROM
	TO
	ORGANIZATION
	DESIGNATION

	Experience

	Dec 01, 2013
	May 31,2014
	Wipro, Bangalore
	Marshal, Raxa Security Service
	6 Months 


	Jul 05, 2015
	August 11, 2016
	IFTM Varma Institute of technology, Kashipur 
	Computer Operator 
	1 Year

	November 7, 2016 
	December 6,2020
	Ministry of Rural Development, 

Nirman Bhawan, New Delhi
	Data Entry Operator (Hindi Typist) 
	4 Years 1 months 

	December

7,2020
	December

6,2022
	Ministry of Skill development 
	Office Assistant
	2year 


JOB DESCRIPTIONS:-

· Mainly Hindi Typing with typing speed of 35 words per minute. Also type in English as and when required. English typing speed is 30 words per minute.
· Installation & configuration of MS Windows 7 & Windows server 2008.
ADDITIONAL SKILLS:-
· Proficiency on utility software’s including MS Word & Excel.

· Knowledge of Internet & Mailing services.  

· Downloading software’s, drivers & working.
· Dirving licence four wheeler. 
SKILLS SUMMARY:-                                                                                                                      

Operating System 
: MS Windows 9X, 2000, XP, Vista, W 7.
PC maintenance   
: All Windows 7, 8, 10 Ultimate Operate with Installation.  
STRENGTHS:-                                                                                                                                          

· Good Communication & Teamwork.

· Quick learner and hard worker. 
· Problem solving & Self- Motivated.
Currently Address:-                                                                                                                                          
House No. 
:                 97 E,Sector 4,Pushpa Vihar, 

Pin
:
110017
City
:
New Delhi 

PERSNAL DETAIL:-                                                                                                                                          
Full Name 
:                 JAYVEER SINGH




Father Name
:
Mr. SARVESH SINGH
Date Of Birth
:
05-JULY-1995
Marital Status
:
Unmarried
Language Known
:
Hindi & English
Hobbies
:
Reading Books and Travelling 

DATE: ……………….
PLACE:New Delhi

                           
       (JAYVEER SINGH)                                                                              
