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I am a qualified and professional Inventory mentance with
two years of experience in Accountant and Inventory
Maintenance. Strong creative and analytical skills. Team
player with an eye for detail. 

Inventory Maintenance 

Store Incharge 

Purchase Assistant 

Accountant Assistant 

Gst filing

E commerce listing 

Leadership 

Strong communication 

Bengali 

Hindi

English 

S K I L L S

L A N G U A G E

E D U C A T I O N

Bachelor Of Arts, 

2013-2017

B.N MANDAL UNIVERSITY

Master of Arts

2020 - 2022

CHHATRAPATI SAHU JI MAHARAJ
UNIVERSITY 

E X P E R I E N C E

Jet aqua pvt.ltd 

Ro System India

2024 - Present

2023 - 2024

INVENTORY MAINTANCE 

Day to Day stocks Maintenance 

 Reducing costs and improving margins

View inventory deliveries/shipments since last

reconciliation

First-in, first-out (FIFO) method

Last-in, first-out (LIFO) method

ACCOUNTANT ASSISTANT 

Payment & Receivers identifying 

Bank reconciled 

Invoice generate 

Gst file 

Sales , credit note, purchase, debit note, journal, contra,

day to day payment & received, book keeping, 

Vizon India

2022 - 2023

STORE INCHARGE 

Store Maintenance 

Location wise Item

Item Counting & stock matching 

https://www.investopedia.com/terms/f/fifo.asp
https://www.investopedia.com/terms/l/lifo.asp

