CURRICULUM VITAE
R PRABHAKARA RAO                                                       Phone:  9959945283/7780443055                                                                
Vijayawada                                                                       
 Email- rprabhakar20@yahoo.com

CAREER OBJECTIVE : 
To associate with an organization offering a professional, challenging and rewarding work environment and gives me a chance to update my knowledge and enhance my skills.

PROFESSIONAL EXPERIENCE:
· Sonovision Electronics pvt ltd as Accounts Executive in last 6 Years Vijayawada
· B-New Mobiles Pvt Ltd as a Purchase Department  2Year Experiance in Vijayawada
· Big-C Mobiles Pvt Ltd as a Godown Incharge 1Year Experience in Guntur
EDUCATIONAL QUALIFICATION: 
· MBA (Finance) from St. Ann’s College of Engineering and Technology (affiliated to JNTUK).
· B.com (computers) from Bapatla College of Arts & Science (affiliated to A.N.U).
· Intermediate (C.E.C) from P K R Jr College (Board of Intermediate Education, Ap)
· SSC from Z P High School (Board of Secondary Education, AP).
Core Objective:
Finance and Marketing
Academic Project Profile: 
Project Title: PORTFOLIO MANAGEMENT
Personal Traits:
· Well in prompt of hardworking and good in team work

· Flexible and adaptive to new work environments.

· Good team player and good interpersonal skills.

· Always in pursuit of Excellence.
ROLES & RESPONSIBILITIES:
· Maintenance of cash & bank books, Petty Cash Maintaining.
· GST Related Works
· Generating Sales & Purchase Invoices 
· Preparing outstanding list of Debtors & Making Payments follow ups.

·  Reconciliation of debtors and creditors.

· Vendor payments.

· Preparing Employees Reimbursement Expenses Report
· Preparing monthly profit & loss Account, Balance Sheet Statements.

· Handled all Bank related works and looked after bank Reconciliation.

· Generation of waybills.

· Stock Auditing.

· Complete maintenance of Godown Stock
TECHNICAL SKILLS:
· MS Office, Tally ERP 9
· Operating Systems
: Windows XP, Windows 7
 PERSONAL DETAILS :
Father’s name          
  -        Ravi Prabhakara Rao
Marital Status          
  -        Married
Nationality

  -        Indian
Languages Known    -        Telugu, English
Date of Birth

  -        04-07-1989
Address                        -        Karlapalem(Md), Guntur(Dt), A.P.
Hobbies                        -        Playing Chess, Caroms
DECLARATION
    I hereby declare that the above written particulars are true to the best of my    knowledge and belief
Date:
Place:                                                                                                  (R PRABHAKARA RAO)    
