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SRI VASAVI.M









1/97, Kamarajar Street
Pattanampudur, Pattanam (PO)
Coimbatore - 641016
Contact no: +91- 9600772509 

E-Mail id: mohan.srivasavi@gmail.com
OBJECTIVE
To be adaptive and enthusiastic to look forward for a competitive and challenging position to expand my learnings, knowledge, and skills.

WORK EXPERIENCE 
· Name of Organization

: Adecco India Pvt Ltd 

Period



: 15.09.2023 to Till date

Designation


: Quality Assurance coordinator deputed in

Robert Bosch Engineering and Business Solutions Ltd, Coimbatore.
Job Profile

· Data Analysis report and Project scorecard PPT preparation

· Associates monthly billing report Analysis.

· Report preparation in Power bi tool

· Managing recruitment process and coordinating interviews
· Purchase requisitions for Lab and other department assets

· Department Budget & Training Management
· Name of Organization

: Adecco India Pvt Ltd 

Period



: 01.06.2021 to 31.12.2022
Designation


: Senior Process Associate deputed in
Robert Bosch Engineering and Business Solutions Ltd, Coimbatore.
Job Profile

· Associates task scheduling in (MPP tool) Microsoft Project Profession 2016 

· Preparation and Analysis of associates monthly billing reports

· Containers Quality management spot check audit
· Department Head Calendar and Travel Management

· Purchase requisitions for Lab and other department assets
· Department Budget & Training Management
· Act as Business continuity management system coordinator
· Preparing Analysis report for Power BI dashboards
· Name of Organization

: Klaus IT Solutions Pvt Ltd 

Period



: 09.05.2019 to 30.05.2021

Designation

: Senior Process Associate deputed in 
Robert Bosch Engineering and Business Solutions Ltd, Coimbatore.
· Name of Organization

: Adecco India Pvt Ltd
Designation


: Department Secretary deputed in 
Robert Bosch Engineering and Business Solutions Ltd, Coimbatore.
Period




: From 21st June 2012 to 30th April 2019
Job Profile

· Department Head Calendar and Travel Management

· Organize Inland Travel, abroad travel, Visa processing and meeting schedules for DHs.
· Ensure Customer delight by coordinating Customer visits and Events.
· Assisting for Onboarding and Exit clearance process.
· Preparation of Organization Chart and presentations.
· Associates training management
· Updating Bosch Global Net - getting to know about changes in the department level Changes.
· Coordinate and support for department special events.
· Booking meeting rooms and support for organizing workshops (in-house and outside)
· Department Budget and Assets Management

· Name of Organization

: ANGEL BROKING LTD, Coimbatore
Designation



: WMS – Operations Executive

Period




: From 28th Feb 2011 to Feb 2012
Job Profile


· Acting as Wealth Management System (WMS) Co-coordinator.
· Tracking the daily business of RMs all over the South Zone.
· Arranging the client appointments for RMs in Zone level.
· Make product analysis and help the team for WMS product sales pitch.

· Interact with the team for directing client queries & client appointments. Providing WMS product training to other teams for sales pitch.

· Activating insurance lapse clients & helps them to sort out their issues.
· Arranging WMS product launch meets.
Role Change: Admin & Operation Executive
Period
: From 1st March 2012 to 16th June 2012
Job Profile
· Order placing and Printing & Stationery
· Checking all the invoices and preparing payment by cheque.
· Taking care of Outgoing & Incoming Couriers.
· Fixing up appointments for Superior
· Providing training to the handling back-office software.

· Providing training to the sales executives for handling customers for opening Trading Accounts.

· Name of Organization
: HDFC BANK LTD, Coimbatore
Designation


: Corporate Salary Coordinator

Period



: From – 13th Aug 2008 to - 20th Nov 2010
Job Profile
· As Corporate Salary coordinator, handled 98 corporates like TCS, CTS, CAMS, and Hansen Drives for Salary account opening & customer services.
· Maintaining daily sales trackers.
· Arranging interviews, filtering suitable candidates, doing joining process & providing product training. 
· Arranging product activities in corporate for cross selling products.
· Arranging client meetings for client service. 
Additional Responsibility:
Position

: Cluster Head Coordinator

· Managed 12 branches database in the bank MIS portal. 

· Made surprise branch visit to branches for internal auditing.
· Preparation of 12 branches presentations.
Skill Summary
· MS-Office (Excel, Word, Powerpoint), 

· Microsoft Project Professional

· BI tool- Power BI

ACADEMIC QUALIFICATIONS
	Qualification
	Institution
	Year of passing
	% of Marks
	Type of course

	MBA (Financial Management)
	Bharatiyar University
	Dec - 2010
	60%
	Distance Education

	B.Com (Commerce)
	Sree Narayana Guru College
	Mar - 2008
	74%
	Regular

	12th (Commerce)
	St.Paul’s Higher Secondary School
	Mar - 2005
	75%
	Regular

	10th
	Muthusamy Gounder Matriculation School
	Apr - 2003
	53%
	Regular


PERSONAL DATA

Date of birth



: 02-Jan-1988
 

Nationality



: Indian

Father’s Name


: Mohandas. T

Marital Status



: Married
Husband Name


: P. Sasikumar

Husband Occupation


: Working in Wipro
Languages known


: Tamil, English, Malayalam, Hindi
DECLARATION

I hereby declare that the above particulars are true and correct to the best of my knowledge and belief.

Yours Truly
(SRI VASAVI.M)

