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RESUME
Ms. RATNA SONI
Address:-  Panna Naka Umari
 Ward No.2 Satna (M.P.) 
Pin code 485001
Mobile No- 7869305880
Email Address :- ratnasoni345@gmail.com





 CAREER OBJECTIVE:-

To work in an organization that gives me a chance to utilize my knowledge and skills. I want to be part of the team which enthusiastically works for the growth of the organization. The organization recognizes my talent and there is potential for Growth.
COMPUTER SKILLS-   MSOffice -,Ms Word,Exel ,Internet Etc.

COMPUTER IN WORK EXPERINCE -
1. I have worked in 2014 to 2017 For Ms Word ,Exel Hindi/ English Typing & Internet etc.
2. I have worked For Eight Months 2018 In Tally7.2,ERP 9-Data Entry Operator & Exel Work Hans Transport Company.      
3. I have worked in Hindi/ English Typing & Internet With Accounting Work 10 Months.2019 In Indore.

4. I have worked For  1 Year 2019 To 2020 In Tally In Data Entry With Acconting Work & Exel Etc.
 EDUCATIONALQUALIFICATION:-

	Qualifications
	Board/University
	Year
	Percentage

	High School
	MP BOARD BHOPAL
	 2012
	58%

	Higher             Secondary
	          MP BOARD BHOPAL
	2014
	        62.2%

	Bachalor Of 
Commerce 
	          APSU REWA M.P.
	     2018
	     Completed


STRENGTH :-

· Hard Working & Self –Confident.
· Smart Working & Positive Thinking.
· Discipline * Honesty.
· Good Communication Skills & Ability To Think.
HOBBIES AND INTERESTS :-

· Reading ,listening,to music and singing.
PERSONAL DETAILS :-

· Name
:
Ratna soni 





· D/O
:
Omprakash Soni 

· Date of Birth
:
28/07/1995
· Gender
:
Female 
· Languages Known
:
Hindi & English
· Marital Status
:            Single
· Religion
:
Hindu
· Nationality
:
Indian
 DECLARATION :-

I do hereby declare that the above information is true to the best of my knowledge. Believe a correct describe my qualification and myself.
Place:
           Signature
Date:
                                                                                     RATNA SONI
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