Manpreet Kaur
Email id : kaurm2966@gmail.com
Mobile no: 8968470797
Career objective
I want to gain knowledge and learn new things that offers growth in my profession & wants to achieve the peak of success with my hard work.
Educational qualification
·  10th from PSEB With 70%(2010)
·  12th from PSEB with 80%(2012)
·  B.com from Punjab University 64%(2015)
·  MBA from Sant Baba Bhag Singh University Khiala  jalandhar with 84% (2017)
Work experience
·  Working at volkswagen hoshiarpur as a CRE for 6 months
        Working in the touchstone educationals pvt ltd Hoshiarpur as a Cashier from                2nd november  2017 to till dated.
Job Profile
·    Works on the internet and e mails.
·     Responsible for receive payment by cash, check,credit cards, vouchers, or       automatic debits.
·    Issue receipts to customers and count money to ensure that amounts are correct.
·    communicate with the customers.
·    customers satisfaction.
Skills
Professional skills
· Self motivated, assertive and can quickly learn new procedures and methods.
· Able to work under pressure and meet deadlines.
Interpersonal and teamwork skills
· work well with diverse group of people.
· Honest, friendly,good communication skills.
· Work well in team environment.
Computer skills
· Average skills in MS Office suite including word,excel and powerpoint.
· Good work on webex and slim.
Personal profile
Age and date of birth : 21 March 1996
Nationality : Indian
Gender : Female
Marital status : Single
Religion : Sikh
Address : VPO Ghurial Distt Jalandhar
 Pin Code : 144106
DECLARATION
I hereby declare that all the information given above is the
true and correct to best of my knowledge and belief.
                                                                                                                                    YOURS SINCERELY
                                                                                                                                     Manpreet Kaur
