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--------------------------------------------------------------------------------------------------

CAREEROBJECTIVE:-

BeingaHRRecruiterwanttoachieveprofessionalexcellence,establishmyselfas
successful&responsiblepersonintheField,Itakeup&makemyworktermedAs
'THEBEST'withthehelpofmyknowledge,skills,sincerity,Personalitytraitsand
mostimportantlymyhardwork.Mygoalatworkplacewouldalwaysbemakemy
workprofitableandsatisfactoryforemployerandmyself.

EDUCATIONALQUALIFICATION:-

 Matriculationfrom U.P.BoardwithFirstDivision..

 Intermediatefrom U.P.BoardwithSecondDivision.

 B.A.from AllahabadUniversitywithSecondDivision.

 M.B.A.withHRandFinancefromLucknowUniversitywithFirstDivision..

SNAPWORKHISTORY:

 WorkedwithVKonnectAssosiatesfrom 25thFebruary2019to15th

November2019…

 WorkingwithIntelioTechnologyasSeniorAssociateTalentScoutfrom 18th

Novemberto31stAugust2020..

 WorkedwithRectrainLabsInternationalPvtLtd.asAssociateCounsultant
from 18thJanuaryto31stMarch2021..

Responsibilities-



 Valuate profiles and screen prospective candidates and determine their
eligibilityforemploymentbasedontheirskills,education,experienceandjob
profile.

 RecruitingtheprospectivecandidatesthroughmultiplesourcessuchasJob
portals,Databanks,Advertisements,References,etc.

 To conductthe initialscreening and interviews forjuniorand mid level
positionsdependingontherequirementfrom theclient.

 SchedulingandFacilitatingInterviews.

 Followupwiththeclientsonadailybasistoknowtheinterviewresults/status.

 Workcloselywithinthedepartmentstoensureopeningsarefull-filledquickly
andefficiently.

 Maintaindatabaseofallresumescomingthroughmails,toensureresume
collection and screening process resultin viable candidates.Preventing
redundancyofresumesthroughconstantvigilofapplicants.

Achievements:

 AwardedbyManagingPartneras“5StarPerformer”inVKonnectin2019.

 AwardedbyManagingPartneras“HighestNoOfInterviews”inVKonnectin
2019.

PERSONALDETAILS:-

Name: PoojaMishra
Gender: Female
Religion: Hindu
CurrentAddress: Gurgaon,Haryana

STRENGTH:-

Optimistic,Volunteer,Honest,Goodcommunication&Hard-Working.

DECLARATION:-

Iherebydeclarethatalltheinformationprovidedbymearetruetobethebestofmy



knowledge
andIholdresponsibleformyirregularitiesifsofound.

(PoojaMishra) Date:


