
SujitVishwanathGhosalkar

MobileNo:-7756002200/9970559199 EmailID:-
suji676@gmail.com

JobObjective

BeingaProfessionalinAccounts,Iwanttomakeabrightcareerinthisfieldbybeingapartofandanassettoanesteemed
organizationandservingtothebestofmycapabilitiesinordertoreachgreaterheightsinlife.

AreasOfExpertise/Achievements

MIS&Budgeting

Finance&Accounts

ReceivableManagement/CreditControl

InternalAudit/StatutoryAudit

PayrollManagement

ProcessImprovements

TallyERP9/GDMS/Autodeal/Autowork

PROFESSIONALEXPERIENCE

2)WaheguruEnterprisesPvtLtd(From Dec15)
(HyundaiauthorizedDealer)

1)AutographCarsIndiaPvtLtd(From Aug2008toDec15)
(SkodaAuthorizedDealer)

EMPLOYMENTSCAN
AssistantAccountManagerDec2015toTillDateWaheguruEnterprisesPvtLtd
 ControllingVendorsInvoicesandpaymentasperagreedTurnaroundtime.
 Monitoring&ControllingExpenseswithinBudget.
 ProvideFloorsupport andimmediateresolutiontoTopmanagement
 HandlingTallyforAccountspayable&paymentsentries
 MonitoringEmployeesclaims&Openadvances
 Scrutinize&ReconciliationofDealerClaims.
 AdhocreportingforTopmanagementreview

MISReporting&Budgeting:
 PreparedmonthlyreportonIncentiveExpenditure
 Controlledbudgetsandanalyzingvariancestodeterminedifferencebetweenprojected&actualresults
 Preparing&ReviewedBudget&planning,Analysiswithactual&reasonforvariance
 ControlledProjection&Provisions,conductingvarianceanalysistodeterminedifferencebetweenprojected&actual

results,
 Providedsupportforannualbudgeting,PreAlertandStrategicplanningprocessensuringthatacomprehensiveand

accurateplaniscompletedforsubmission,includingdetailedplansforindividualdepartments/BusinessUnits.
 Set-upresponsibilityofbudgetsandpoliciestoensurecontroloverincomeandexpenditure.
 Preparedmonthlyoperationalbudget/projectiontotheCFOforDirectorsreviewandapproval.

GeneralAccounting:
 LeadresponsibilityofBalanceSheet,P/LAccount,Finalizationofaccounts
 ResponsibleforGLactivitybyscrutinizingtheledgeraccountsperiodically
 SupervisionofstaffinAccountsReceivableincludingcollections,AccountsPayable,GeneralLedger,FixedAssetsand

Payroll.
 ManagedweeklyreviewsofGeneralLedgertomonitorcostsandidentifyanypotentialmiss-charges.
 ReorganizedMonthclose,financialstatementsandverificationofP&Lreports.
 Supervisedpaymentrelatedtoemployee,vendor&intercompany.
 Administeredandmaintainfixedassetsregisterleadthevaluationoffixedassets,adjustingfordepreciation

Audit&Taxation:



 CalculationsofSalaryTDSofemployeeinclusiveauditofInvestmentproof&suggestforInvestment
 Preparation&ensureFilingQuarterlyE-TDSreturns.throughSensysETDSPackage
 TogenerateTDSCertificatesanddispatchthesametotherespectivevendors
 PreparationofVATLiability&ServiceTaxLiability&GSTR1,GSTR2&GSTR3B
 Interactedextensivelywithinternalandexternalauditorscoordinatingquarterlyandyear-endfinancialandoperational

audit

Sr.AccountsExecutive–AutographCarsIndiaPvtLtd.(Apr’08toDec15)
GeneralAccounting&MISReporting:

 SupervisingtoJuniorStaffforDaytoAccounting.
 Verifying&CheckingofVoucherentryofpettyCash&MainCash.
 PreparationofBankReconciliationStatementondailybasisofsevenbanks
 PreparationofvariousreconciliationsuchasFloorFunding,Claim,Insurance,RTO,Octroireco,onMonthlybasis.
 PreparingWeeklyOutstandingReportforthemanagement& follow upforrecoveryfrom concerndepartment&

customer.
 PreparingMISreportsonmonthlybasisasrequiredbymanagement

DealerClaimsManagement:
 AnalysisandmonitoringofIncentiveExpenditure&processofDealerIncentiveclaims.
 FollowupperiodicallywiththeRegionsonClaim Submission.
 MISonClaimsonActualv/sBudgetAnalysis
 Review&analysisofSalesScheme&PromotionExpenditure.MISonClaimsonActualv/sBudgetAnalysis

Audit&Taxation:
 SolvingInternalAuditorqueriesondaytodayaccounting&IndependentlyHandlingStockauditofBanks
 TDSWorkingandPayment,FilingQuarterlyE-TDSreturnsthroughSensysETDSPackage&issuingTDSCertificates.
 InteractionwithStatutoryauditorsforfinalizationofBalanceSheet.
 PreparingStatementsandSchedulesforFinalizationsofAccounts

ACADEMICCREDENTIALS
 B.Com from MumbaiUniversityintheyear2008

PERSONALDETAILS
 DateofBirth :14/04/1987


