                                                       RESUME
                                                                                                                            CONTACT DETAILS

                                                                                                                           ADD:-D/O MD IBRAHIM,H NO-5,CROSS ROAD NO-10 ZAKIR NAGAR BAHWAN GORA NEAR NATIONAL COMMETTI AZADNAGAR  JAMSHEDPUR
                                                                                                                           P.O:-AZADNAGAR
                                                                                                                           P.S:-AZADNAGAR
                                                                                                                           DIST:EAST SINGHBHUM,
                                                                                                                                      JAMSHEDPUR -832110       

                                                                                                                                       MOB NO:-9304948388,9523340844
OBJECTIBE:to look forwards working in more challenging,learning,interactive and friend environment

Where I am contribute effectively,productively,grrom my personality to achive excellent.

PERSONAL DETAILS:
NAME-                                                                 :SONIA PERWEEN
FATHER’S NAME                                                : MD IBRAHIM
DATE OF BIRTH                                                  :13/12/1998
SEX                                                                       :FEMALE

MARITAL STATUS                                              :UNMARRIED

RELIGION                                                            :ISLAMIC
NATIONALTY                                                      :INDIAN

LANGUAGE KNOWN                                         :HINDI,ENGLISH,URDU
ACADEMIC QUALIFICATION:
· MATRIC PASS FROM JAC BORAD 1ST  DIV. 
· INTERMEDIATE PASS FROM JAC BOARD 2ND DIV.

· CONTINUE GRADUCATION  JAC BOARD.
WORKING EXPERIENCE:

· 1 YEAR WORKED IN BIRSA TECHNICAL INSTITUTE.
· 6 YEARS WORK IN COLLECTION AGENCY  AS A SUPERVISOR IN HERO FIN CORP LTD AND TVS CREDIT LIMITED, JAMSHEDPUR ,RANCHI,BOKARO.FROM 2016 TO TILL CONTINUE.

JOB PROFILE:
· CO-COORDINATING WITH FUNCTIONAL HEADS & CONDUCTING DEPARTMENTAL INDUCTION.
· TAKING CARE OF ALL BANKING PURPOSES.

· CO-ORDINATING WITH MY SENIORS AND CO-OPRATE WITH THEM.

· SCANNING & DOCUMENTS HANDLING.

· ALL WORKS ARE DOING IN EXCEL.

· KEEPING RECORDS OF PERSONAL FILES OF ORGANIATION.
· MAKING AVAILABLE OF STATIONARY ITEMS TO THE DEPARTMENT.

· PREPARE ALL MIS REPORT OF ALL COMPANIES.
DECLARATION:-Above all information are true.if any information found to be wrong you may take action against me.

DATE:- 

PLACE:-JAMSHEDPUR

                                                                                                                 



Signature:

