AROKIA DASS                                    

Email : aylinmessi13@gmail.com 
Contact : +91 9945452707
To bring out my best abilities where my skills could be effectively utilised, which has been gained over as office assistance, office manager, admin, hr executive,Recruiters. 

     PROFESSIONAL PROFILE 

Worked in keystone architects as a �office assistant” in Bangalore June 2007 to Dec 2013 

Worked in Anugraha Tours & Travels as a “Billing department & Tourist guideing” in Bangalore Feb 2014 to Mar-2017
Worked in Nymble labs pvt ltd as a “ Office manager & Site admin" in Bangalore Apr 2017 to June 2019
Worked in Shabari telecable network pvt ltd as a “Recruiter & HR Executive” in Bangalore August 2019 - july 31st 2021
Worked in Beegle as a "Recruiter & field officer, Client relations officer" bangalore has temporary basic 
PROFICIENCY FORTE 

Operations and Other Services
·  Done all sorts of Events / Promotions - for many  projects
· Handling customer centric operations & ensuring satisfaction by achieving delivery & service quality norms.

· Interacting directly with clients & redress queries & issues to their optimum satisfaction & resolving crucial & long pending complaints involving close interaction with client.

· Respond to people�s issues relating to process and to provide information to the management apart from resolving the queries
In general 

· A good team player and team leader.
· Proven ability to co-ordinate multiple initiatives simultaneously with strong quantitative, analytical & problem solving skills, Positive Approach, Positive Attitude.
· Quick learner and good trainer with capability to train activities.
ACADEMICS & CREDENTIALS

· 10th in    Lourdes boys high 2005 may
· 2nd puc Jain college , Bangalore -  2006 Discontinued 
PERSONAL DETAILS
Address                           #592 /A 2nd Cross maruthi seva nagar Bangalore -560038 near                              land mark indiranagar 

Date of Birth

      : 25th May 1990
Father�s Name                : kanikaraj (late)
Mother�s name                : shanthi mary (late)

Languages Known
      : English, kannada,Tamil, Telugu, Hindi,
(Tulu,malayam  understand  and talk little bit)
Hobbies                          : Football, carrom   football Karnataka state Player 2015, football trainer présent
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