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KUMAR SAHA
                                   Address: Habra,Sreepur (RadhaRani Park)
                                  Habra. Dist: 24 PGS (N), Pin: 743263                     Email: Sanjaykumarsaha1987@gmail.com
 Mobile: 9734631577/6295589083
CAREER OBJECTIVE:

Build a challenging career in an industry that will exploit my skills to the fullest extent. I want to emerge as a successful, true professional through my 'Can Do’ attitude, hard work, confidence personality, high motivation & always willing to work.
EXPERIENCE:
Interact Texlabels Pvt Ltd
Accounts Executive 





1ST Jan 2020- Till now

Responsibilities-

· Maintain Petty Cash Book.
· Interact with customers and vendors in processing orders.
· Initiate follow-up services to customers.
· Perform general ledger functions.

· Reconcile vendor balances.

· Assist marketing and sales team in collecting payments from customers.
 SHAPE  \* MERGEFORMAT 



Basic & Tally Trainer 




             2nd June 2017 – 9th Nov 2019
Responsibilities-

· Start lectures on scheduled time post marking the attendance.
Conduct lectures as per the log sheets and ensure that the modules are completed as per the batch schedule.

· Conduct the sessions using TallyERP9 including GST.

· Handing over daily assignments to students; to ensure students complete their journal and project work within the stipulated time frame.
· Send student progress reports within the specified period.
· Maintaining lab register on a daily basis.
· Imparting training to the Junior Faculty on higher modules to ensure their up gradation.
· Conducting internal exams on a timely basis.

· Motivate students in appearing for International Exams.

· Maintain Petty Cash Book.
BANDHU MEDICAL HALL PVT LTD 

Accountant



    

            1st April 2016 to 1st June 2017
· Prepared Vouchers, Banking, BRS, Billing, Proprietorship, Partnership Firm.

· Examining bank statements and reconciling them with general ledger entries.

· Examining expenses submitted by employees.

· Cash receive from customer.

· Weekly basis Receivable and pending amount report (Customer and Supplier).

· Maintain Monthly basis Total Sales and Purchase & Petty cash Report.

· Generating financial reports that display the company’s profits, equity and cash flow.

N Dutta & Co  

Assistant Accountant


    

             1st June 2015 to 31st March 2016
· Maintain of all type accounting vouchers entry.

· Maintain Petty Cash Book.

· Maintain bank reconciliation Statement and Reconciliation of Debtors & Creditors.

· Calculation of Monthly Vat &TDS, Deposit Challan.
· Preparation of TDS Return Filling Quarterly.

Vineet Kapoor & Associates 

Assistant Accountant


    

           1st Oct 2014 to 31st May 2015
· Maintain of all type accounting vouchers entry.

· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors.

· Maintain Internal Audit: Store And Accounts Book.

· Maintain day to day Accounts & reporting to the senior management.
Youth computer training center (GIPL)

IT and Tally Trainer


    

         1st April 2012 to 30th Sep 2014

· Start lectures on scheduled time post marking the attendance.
Conduct lectures as per the log sheets and ensure that the modules are completed as per the batch schedule.

· Conduct the sessions using TallyERP9.

· Handing over daily assignments to students; to ensure students complete their journal and project work within the stipulated time frame.
· Send student progress reports within the specified period.
· Maintaining lab register on a daily basis.
· Imparting training to the Junior Faculty on higher modules to ensure their up gradation.

· Conducting internal exams on a timely basis.
EDUCATIONAL QUALIFICATION:
	Course
	Institute 
	Board/ University
	Year of passing
	score

	M.com(Accountant & Finance)
	Calcutta University
	University of Calcutta
	2010
	51.4%

	B.com(H)
	Shree Chaintanya Mahavidyalaya
	University of Calcutta
	2008
	56.25%

	Higher Secondary
	Habra High School
	W.B.C.H.S.E
	2005
	61.1%

	School Final
	Habra Model High School
	W.B.B.S
	2003
	57.63%


SOFTWARE EXPOSURE:
	Software Familiar
	· Ms- Word, Excel, Power Point

· Visual Foxpro.

	Accountant Software Familiar
	· Tally ERP-9 with GST,
· Fact26.10, 
· Ace, 
· Win Accord.


PERSONAL INFORMATION:

Date of Birth

 : March19th, 1987

Father’s Name
: Mr. Shachindra Nath Saha
Nationality

: Indian

Marital Status
: Married
Languages known
: Bengali, English, Hindi.
All the above is true to the best of my knowledge.                                                     
Date:
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