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SYNOPSIS
· Preparing routine Fund Position MIS containing Bank balances, funds deposited and cheques issued.
· Entries and filing of purchase, journal, sales return, collection etc.
· Vendor Reconciliation
· Feeding and Reconciliation of Bank Accounts.

· Preparation of Fixed Assets Register & reconcile it with GST Dept.

· Preparation of P&L in Monthly basis.


WORK EXPERIENCE
· Working with Bony polymers Pvt. Ltd. As an Officer Accounts March 2011 to till date.

.

COMPUTER PROFICIENCY

· Platforms - Windows 98, Windows XP, Internet Tools
· Expertise in the usage of MS Office.
· Working in ERP System & Tally.

OTHER INFORMATIONS
Hobbies – Listening to music, Reading Books.
Strengths – Systematic and process centered functioning

EDUCATIONAL DETAILS
March 2014 - MBA (Finance) from MD University (correspondence).
July 2007 – B.Com from M.D. University Rohtak.
March 2004 – Intermediate from Board of School Education, Bhiwani, Haryana
May 2002 _ High School from UP Board, Kanya Gurkul Mahavidhyalaye Hathras.

PERSONAL DETAILS

· Date of Birth: 
 6th Feb. 1989
· Father’s Name             Sh. Ganesh K.C.
· Address:

 NIT Faridabad PIN – 121001
· Language Known         English & Hindi.

· Expected Salary
  Negotiable.

Date
…/…/……..

Place
……………..
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