SUCHITA SARJERAO PATIL
Email:- suchitapatil266@gmail.com
                                        B-41 Sambhaji Nagar, Co-op HSG Soc.          

Cell No:-9773171796




              Delisle Road, Lower Parel (East), N.M.Joshi Marg
Date of Birth: 20th December 1993                                                  Mumbai-400013


CAREER OBJECTIVE
“To secure a challenging position in Finance Field that would make a use of my experience & skill-set this will provide further opportunities for an organization to grow high” 
ACADEMICS
	Examination
	Marks
	Institute/Board
	Year Of Passing

	BCOM
	84.28%
	Mumbai University
(D.G Ruparel College)
	2014

	HSC
	81.00%
	Maharashtra Board
(D.G Ruparel College)
	2011

	SSC
	84.46%
	Maharashtra Board
	2009


EXPERIENCE SUMMARY
1. 3 Years, of Article-ship experience (From July 2014 to July 2017) in Audit, Tax (Both Direct Tax & Indirect Tax), Accounts etc. in Herwadkar & Joshi CA Firm.
2. 2 Years 6 Months (From Jan 2018 to July 2020) of work Experience with Eyedentity Brand Solutions as Accounts Head.
3. 6 months (From Feb 2021 to till date) of work experience with Nykaa E Retail Pvt Ltd as Accounts Executive.

ARTICLE-SHIP EXPERIENCE
	Audits

	1. Statutory Audits
	1. Preparation of Financial Statements

2.Vouching & Verification of books of Accounts

	2. VAT Audits
	1. Filling VAT Report.

	3. Tax Audits 
	1. Preparation & uploading of Tax Audit Report

2. Drafting Profit & Loss A/c & Balance sheet.

3. Filling Return of Tax Audit Entities.

	4. Internal Audits
	1.Vouching & Verification

2. Ledger Scrutiny. 

	Taxation

	1. Direct Tax
	1. Filling & uploading of Income Tax Returns. (Individual, Firms, Company)
2. Computation of Income.

3. Tax Audits


	2. Indirect Tax
	1.VAT

·  Preparation of VAT Summary

·  Return Filling.

2.GST
·  Preparation of GST Summary.

·  Return Filling of sales GST


PREVIOUS JOB (EYEDENTITY BRAND SOLUTIONS)
Working in as Accounts Head Job Profile:

· Preparation of bank reconciliation on daily basis
· Preparation of debtors’ statement on weekly basis
· Filling TDS Status in a system
· Day to day Accounting transaction in tally ERP 9
· Preparation of Debtors’ Reconciliation
· Making official letters for various departments 
· Making of sales bills to party 

· Payment to all vendors and official expenses 

· Balance sheet Management
· Cash Reconciliation on daily basis 

CURRENT JOB (NYKAA E-RETAIL PVT LTD)

Working in as Accounts Executive Job Profile:

· Preparation of Bank Reconciliation on daily basis of entity and booked entries in D365 software which includes TDS, GST, ESIC, PF, PT and all Intercompany transactions (R2R).

· Understanding business needs and ensuring that processes are aligned and compliant. Managing the R2R process, ensuring service level agreements are met.
· Managing preparation of all statutory compliance documentation. Providing statutory and tax audit support.

WORK EXPERIENCE
· Accounts Finalization.
· ROC work i.e. Return Filling & Uploading Personal Return
COMPUTER COMPETENCY
· Tally 
· MS Excel 

· MS Word
· MS Powerpoint

· MS Outlook 

· Successfully completed 100 hours of Computer Training under the ICAI, Mumbai
DECLARATION
I hereby declare that the above mentioned details are true to the best of my knowledge.

Regards,

SUCHITA S. PATIL
                     

·  Current CTC: 3,50,000/-
·   Expected CTC: 5,00,000/-
·  Notice Period: 1 Month
·   Total Experience: 6 Years
·  Relevant Experience: 6 Years
·  Reason for change: For Better Growth
·  Please provide 6-7 major activities.:
1. Maintaining books of accounts
2. Statutory Audit

3. Internal Audit

4. Taxation

5. Management Accounts

·  Any offer in hand?: No
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