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VEENA.J
Cell No: 9845792571
OBJECTIVE:

	Personal Details:

Gender

Female

Marital Status

Married
Nationality

Indian

DOB

Father Name

16.07.1992
JAGADEESHACHARI
Languages Known:

English, Hindi, Kannada.

Permanent Address:
#59,Thimmappa Building ,
1st C Cross,Nagadevanahalli,, 
Bangalore-560056
Karnataka

India


E-mail: jveena32@gmail,com
Hobbies:

Cooking, 
Travelling.

Watching Movies.

Explore Other cultures.

	Experience Summary

· Total 5+ Years of experience in the field of Accounts Dept.
· Presently handling Sustainable finical trancations by auditing document, Maintain accounting controls by preparing and recommending policies and procedures. Guide accounting clerical staff by coordinating activities and answering questions. Reconcile financial discrepancies by collecting and analyzing account information.. 
Expertise


· ACCOUNTANT- AUDIT DEPT
Professional Experience  

Organization          : S.P Krishna Murthy & Co
Designation            : Accountant
Period

        : 2018 to 2019

Organization          : Teknic Tools & Teknic System
Designation            : Jr. Accounts
Period

        :2014 to 2017
Academic Details 

Qualification       : B.Com
University         : Board of Technical Education
Year of Passing  : 2014
Qualification       : PUC
University         : Karnataka of Secondary Education Board
Year of Passing  : 2012
Qualification       : SSLC
University         : Karnataka of Education Board
Year of Passing  : 2010
Strengths

· Creative thinking, Quick learning.

· Confident optimistic, Ready to take Challenges. 

· Good Communication skills.

· Flexible to different working environment.
Technical knowledge
· Operating Systems: Windows 10, 
· Software: Tally 9.0 ERP, Seed Software and Saral GST.



To become a leading management professional through continues improvement of my knowledge & skills with application of innovative practices to achieve professional recognition through challenging assignments in a learning organization.
JOB KNOWLEDGE & CORE COMPETENCIES
· Sound Knowledge of Standards of accounting.

· Knowledge of regulatory standards.

· General business knowledge.

· Software proficiency.

· Data analysis.

· Attention to detail.

· Effective communication.

· Critical thinking.

· Good problem solving abilities and communications skills.
NATURE OF WORK AT S P KRISHNA MUTHY AND CO AS ACCOUNTANT
· Thorough knowledge of basic accounting procedures and principles

· Awareness of business trends

· Experience with creating financial statements

· Experience with general ledger functions and the month-end/year-end close process

· Excellent accounting software user and administration skills

· Accuracy and attention to detail

· Aptitude for numbers and quantitative skills
· Intermediate understanding of accounting and reporting standards, gaining experience in researching as it relates to accounting issues

· Experience with accounting software is a plus
NATURE OF WORK AT TEKNIC TOOLS AND SYSTEM AS Jr. ACCOUNTS.
· Post and process the journal entries to make sure that all transactions have been recorded.

· Update the accounts receivables on a daily basis and issue invoices.

· Update the accounts payable on a daily basis and perform reconciliations.

· Assist the team in the preparation of balance sheets, income statements and other financial statements.

· Adhere to the law and the company’s financial and accounting guidelines.

· Assist with payroll records, review expenses, etc. when assigned.

· Update the financial database to make sure that all the information present is accurate and immediately accessible when required.

· Prepare and submit weekly and monthly reports.

· Assist senior accountants in the preparation of monthly as well as yearly closings.

· Assist the department with other accounting projects.
Declaration

                   I hereby declare that the above written particulars are true to best of my knowledge and believe.

Date: 
Place: BANGALORE                                                                                       (Veena J)
