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Professional Objective: 





To apply my work experience & knowledge to the best of my ability to make an effective contribution to the growth of the organization.  

Brief Overview:

· Accounts & Admin- 10 years of Experience in Export & Import Garments Industries and at present in Real Estate Industries
· Having in Good knowledge of Accounting & Finance.

· Zeal to learn and explore new concepts & Processes.

· Accounting software knowledge -ERP:VisualGems, TallyERP9,Stage6.0,Ramco Virtual
Educational Qualification: 
B.com: Govt College Sira, Aggregate Percentage: 51.68%

● B.com - Govt College Sira (Tumkur University)
● P.U.C Ranganatha PU College Sira

● S.S.L.C Govt High School Sira

Work Experience:

   Worked with Scotts Garments Ltd., Bangalore as Accounts Asst from 11/Dec/08 to 31/oct/18
Presently Working with Puravankara Ltd., Bangalore as Finance Executive
From 02 /Nov/18 to Till Date.

Operational Responsibility: Summary

· Day to Day Accounting Entries

· Working for Accounts Payable Team 

· Handling All Interior & other Project Expenses Bills 
· Handling Wages Payment of projects and Petty cash 

· Supplier ledger Reconciliation & Bank statement Reconciliation
· Handling Running Account Bills of All Projects 

· Preparation of MIS of Vendors 

· Preparation of MIS Ageing Reports

· Handling Day to Day GST & TDS entries
· Advance payment process & recoveries
· Handling Customer Queries

· Quick response to query mails 

· Prepare Internal office Memo 

· Preparing PO(General Goods) in ERP (Visual Gems & Stage 6.0 ) 

· Preparing GRN in Computerized Environment

· Preparing Price Comparison Statement Of Supplier 

· Preparing Monthly consumption Report 
Personal strengths:

· Ability to work under intense pressure

· Positive attitude towards job assigned

· Self confidence

Personal Profile:

Father’s Name:                    RAMAKRISHNA M.L

DOB:



 01/04/1988

Marital Status:
           Single
Nationality:


 Indian

Languages known:

 English, Telugu and Kannada

Hobbies:
 Traveling, Reading Books Watching Movies

Declaration:
I hereby declare that the above information provided by me is true to best of my knowledge.

Date:












Place: Bangalore







(Manjunatha M.R) 

