
SAYAKHALDER
21,RubyParkEast,
P.O.Haltu,P.S.–Kasba
Kolkata–700078

PERSONALDETAILS:

Father'sName : SujitKumarHalder

DateofBirth : 09.11.1991

ContactNo. : 9874836833,
9748839285

EmailId : prithuhalder136@gmail.com
sayakhalder78@yahoo.com

Nationality : Indian

Religion : Hinduism

LanguagesKnown : Bengali,Hindi&English

PROFESSIONALSUMMARY:
 ForwardthinkingSeniorProcessAssociatewithunderstandingofFinanceand

AccountingOperations.Offeringmorethannumberyearsofmanagingclients
CashApplicationprocesses.Skilledattypefinancialanalysiswithextensive
Accountingprocessandknowledge.

KEYSKILLS:

 CashApplication
 BankReconciliation
 CashReconciliation
 Invoiceverification
 AnnualReports
 PaymentsProcessing
 VendorPayments
 CreationofCreditNotes
 VatCalculation
 InvoiceProcessing
 InvoiceIndexing
 Billing
 JournalEntries
 FileReporting
 MisReporting
 InternalAuditing

l

SoftwareSkill



 TallyErp
 SapFico
 AutolineRev8
 Webtop
 HMIS
 Infoport
 Orosolution

WorkExperience

AccountsReceivable
 CashApplication
 Billing
 Collection
 CashReconciliation
 Clienthandling
 Creditnotecreation

AccountsPayable
 Invoiceprocessing
 VendorPayments
 PaymentsProcessing

Compliance
 AnnualReporting

RecordtoReport
 BankReconciliation
 BankReconciliationStatement
 JournalentriesforGeneralledger
 ValueAddedTax
 MisReport

Department

 FinanceandAccountingDepartment
 FinanceandAccountingOperation

WORKHISTORY:

 SeniorProcessAssociate,11/2013totillnow.
 TCSFinancialServices–Kolkata,India.

 CurrentlyworkinginAccountsReceivableTeam

 PerformedCashApplicationandCashReconciliation(Entryhaving
multiplelineitem,e.g,Auction,ManufacturingRemittance)onadailybasis.

 Firstneedtodownloaddailytrackerfilefrom HSBCBank.netviaHsbcportal.
 Thenneedtopastetherawdatainourdailyreportingtrackerfileandthen

formattedandsegregatedwhichgoesunderdebitandcredit.
 Thencategorizedtopayments,receipts,paymentsprocessingandStaff



expenses
 Thensegregatedequallytotheteam membersaccordingtotheallocation.
 Helpingteam membersifanyonefacingissueinprocesding,posting

transactions.
 Forpaymententriesneedtocheckaccountcodefrom usefulfilewhichiscreated

byclientsandthenstartprocessingourwork.
 Forreceiptentriesneedtocheckremittances/invoice,ifmissingthenneedto

mailClientsforprovidingInvoicethroughoutlookmailorelseanotherside,i.e,
EmailManager(ibosClient).

 TherearefewtransactionswhichhavemultipleLineitems(Manufacturing
Remittances),forthosetransactionsneedtopostinSuspenseAccountandthen
createJournalentry.

 AfterthatneedtoReconcilethoselineitemsinNominalledgertoverifypayments
andresolvevariances.

 TherearefewentrieswhichisnamedasAuctionforthoseentriesneedto
segregateVATAmount,forthataseparateinvoicetobecreatedinSus0ense
Accountandthenreconcilethegiventransaction.

 Preparedbillingstatementsandinvoicesfeescustomerpurchasesandrecorded
transactiondate,priceandfeestosupportaccuracy,trackinginvoices,receipts
anddepositslipstogeneratemonthlyfiscalstatements.

 Preparedandmailedinvoicestocustomers,processedpaymentsand
documentedaccountupdates.Reportedfinancialdataandupdatedfinancial
recordsinledgerandjournals.

 Submittedcashandchequesdepositsandgeneratedcashreceiptstorecord
moneyreceived,Assesseddataandinformationtoverifyentry,calculationand
billingcodeaccuracy.

 Reviewedtimeandattendancerecordstoidentifybilliableitems.
 PartiallyhavetoQC/InternalAuditforcheckinganyerrorormistakeinprocessing

CashApplicationandReconciliation.Auditingisusedmainlyifsupposeanytheft
andfraudhasbeentakenplaceornot.

 ForFaxCopyweneedtofollowCollectionProcesssinceparticularthose
remittancesenterverylately,forthatweneedtomailrandomlyeitherCredit
Controlteam orelseDealershipAccountantsunlessclientswillthreatusifthere
moneyreceiptdateexceeds.

 IfthereisanyinerrorinprocessingCashApplication,thenneedtoopenhistory
andcheckhowtheitem hasprocessed,onthatwayneedtoreversefor
correctingandentryandmakeafreshentry

 Monitoredself–checkoutsystemsandprovidedassistanceorintervention
whererequired.

 AfterfinishingthewholeworkneedtosavethetrackerfileandCreateMis
ReportandforwardittotheClientsforshowinghowmainlyitemswehave

processedwithinthewholedayandupdatetheSLAtrackeralsohowmanyitems
arecompletedandhowmanygoestoquery.

 ProcessedPOStransactions,includingcheques,cashandcreditpurchaseror
refunds.

 edPOSSystem toenterorders,process payments,andissuereceipts.

 ProcessingEFTforVendorPayment,e.g-buyingstationaryitemsfrom
vendor,goodwill,vehicles,refundingamounttothosecustomerwhohave
returnedtheregoodstoourcompanyfortheiranypersonalreasonor
unsatisfaction.



 NextBankReconciliationneedtoprocessforcheckingbothCashand
bankbalanceareequalornot,checkingbothdebitandcreditsideofdaily
processedtransaction.

 IfthereisanyamountskippedorgettingerrorthenBankreconciliationwhilenot
getprocessed,onthatmomentweneedtoverifyandcheckwhohasdonethe
mistake,thenneedtomailthatpersontokindlyrectifythaterrorentry.

 AfterthatBankreconciliationgetprepared,lastdaysclosingbalanceofBanking
transactionwillbetodaysopeningbalanceandtodaysclosingbalancewillgo
underclosingbalanceareainBankReconciliationTemplateFile.

 PartiallyIhaveworkedinP2Pteam also,i.e.,InvoiceProcessingandInvoice
Indexing.

 ProcessingInvoiceforpayingmoneytothevendoraftergetting3way
match,i.e,P.O.,GoodsReceiptandInvoiceforcheckingcorrectquantity,order
specificationandpriceaccordingtothetermsoforder.

 Anyinvoicegetreceived,needtoverifyandcheckBeneficiaryandPurchaser
detailsareshowingcorrectornotbyopeningdocumentfrom webtopandcross
checkingwithHmis.

 Ifname,address,amount,quantity,purchasersignatore,Reviewersignatureand
counselorsignatureeverythingisOk,thenclickoncompletion,ifanyerroris
therethenneedtosendreworktoclientstopleasekindlyrectifyit.

 PreparingAnnualReports,fillingtemplatesbycheckingtheoldfile,reconciling
amountsandaftercompletingeverystepmailingtotheClient.

EDUCATION:

NameoftheExam Board/University
/Institution

YearofPassing Division

Bachelorof
Commerce

(Accounting&
Finance)

Universityof
Calcutta

2013 2nd

HigherSecondary
St.LawranceHigh

School-Kolkata
2010 1st

Madhyamik
SilverPointSchool

–Kolkata
2008 1st

CERTIFICATIONS:
 LicensedJobTitle–Completed7.11yearsinTCS
 SAPFICO–InfoUnivInstitute.
 TallyERP–NIITGariahatCentre.
 DFA–NIITGariahatCentre.
 BasicknowledgeinComputerskill–YubaKalyanSamity.

AFFILIATIONS:
1.NominatedTCSStarPerformerin2017and2020
2.Completed3yearsand5yearsinTcs
3.Projectperformerforsupportingteam andgivingextraefford

PreferrableLocation



Hyderabad,Bangalore,Mumbai,Pune,
Kolkata

Date:

Place:Kolkata.
Sig

nature


