RESUME 

CHETNA GARHEWAL  
                                                          
E-Mail: chetna1825@gmail.com 
Mobile No: +91 9165648591
_______________________________________________________________________       

	CARRIER OBJECTIVE: 




To utilize my skills and abilities in an organization that offers professional growth while being resourceful, innovative and flexible and to serve the organization with the best of my capabilities.
   

	ACADEMIC QUALIFICATION 


 

	DEGREE
	INSTITUTION
	YEAR
	PERFORMANCE

	IPCC
	ICAI
	2015
	54%

	CPT
	ICAI
	2011
	57%

	BCA
	Impetus Institute of professional education      ( Makhanlal Chaturvedi University)
	2012
	71.6%

	Higher Secondary
	School For Excellence
	2009
	70%

	High School
	Saraswati Vidhya Mandir
	2007
	80.4%


	OTHER QUALIFICATION


· Completed 100hrs IT Training & Orientation Program Conducted by ICAI in 2013
· Completed Course on General Management & Communication Skills-I in 2016.
· Completed Course on General Management & Communication Skills-II in 2020.
· Completed AICITSS-Advanced Information Technology & AICITSS- Management & Communication Skills course of ICAI in 2020.
	WORK EXPERIENCE  


  
· Article Assistance in M/S Khare Pamecha & Co. from Dec. 2013 to  Feb. 2017.
· Work in Rishabh K & Associates from Jan 2019 to Dec. 2019.
· Income Tax

              •       Finalization and filing of Income Tax Returns of all type of assesses;

          •     Ensured timely statutory compliances including deduction of tax at source and

                payment of advance tax;

          •     Preparation and e-filing of TDS returns (Form 24Q/26Q) and issue of TDS

                certificates (Form 16/16A)

· Tax Audit 

           •    Individually handled various tax audit assignments u/s 44AB of Income Tax

                Act, 1961

               (Manufacturing concern, Trading concern, Medical Professional)

           •    Preparation of Tax audit report in Form 3CA/3CB along with 3CD;

           •   Checked compliances with all statutory dues, analysis of Debtors and

               Creditors, Balance confirmation procedures
· Indirect Taxation

          •    Preparation and e-filing of GST returns  (GSTR-01, GSTR-3B, GSTR-9,         GSTR- 9C)

· Concurrent Audit of UCO Bank Bhopal.
· Quarterly Audit of PNB Housing Finance Limited.
· Monthly Audit of  HUDCO (Housing and Urban Development Corporation Limited)
	COMPUTER SKILLS


· MS Office 2007,2010,2013

· Proficient in exploring Internet and gathering required information

· Accounting Software Tally 9, Tally REP 9.

	STRENGTH


· Good communication, interpersonal, learning and organizing skills.
· Perform well in assigned job.
	HOBBIES AND INTEREST 




 

  Cooking, Listening Music, Playing Badminton 
 

	PERSONAL INFORMATION 



 

Father’s Name                        :            Shri. U. S. Garhewal
  

Date of Birth                           :             23/10/1991
                                           

Sex                                          :            Female

 

Martial Status                          :            Single

 

Nationalities                            :            Indian

 

Languages Known                  :            Hindi & English

 

Permanent Address                 :          M-20, Asharam Nagar Bagsewania,  Bhopal (M.P.) 
                                                             Pin - 462043
                
                                 
 

  Date:                                                                                                 

  Place:                                                                              (CHETNA GARHEWAL) 
 









