BAISHAKHI  RAKSHIT  ROY
W/O DIPYAMAN  ROY 
40, KALIBARI ROAD; SANTOSHPUR
PO-PURBA JADAVPUR; FLAT NO. C-1
KOLKATA-700075
MOB NO –  08981417305
EMAIL id: rakshitroyb@gmail.com
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CAREER OBJECTIVE:
Seeking a position to put into use the skills and knowledge acquired in my degree course along with the previous and current job experience and continue with the learning process to become an active member of your organization.
EDUCATION:
	DEGREE
	COLLEGE/
SCHOOL
	UNIVERSITY/
BOARD
	GRADES/
PERCENTAGE
	YEAR OF PASSING

	M.A
	DIRECTORATE OF DISTANCE EDUCATION RBU
	RABINDRA BHARATI UNIVERSITY
	51%
	2015

	B.A(HONS.)
	BHAIRAB GANGAULY COLLEGE
	WEST BENGAL STATE  UNIVERSITY
	51%
	2012

	HIGHER SECONDARY EXAM
	SODEPUR SUSHILKRISHNA SIKHSHAYATAN FOR GIRLS
	WBCHSE
	68%
	2009

	SECONDARY  EXAM
	SODEPUR SUSHILKRISHNA SIKHSHAYATAN FOR GIRLS
	WBBSE
	64%
	2007



WORK EXPERIENCE:
· CURRENTLY  WORKING AT URVARAA IVF CLINIC FROM APRIL 2018 TO PRESENT   AS DATA ENTRY OPERATOR,  SENIOR RECEPTIONIST AND ACCOUNTANT. 
· WORKED WITH GLOBAL TECHNOTRONIX GROUP CORPORATION FROM MAY’2017 TO MARCH  2018 , AS DATA ENTRY OPERATOR AND RECEPTIONIST.
· ALMOST 4 YEARS EXPERIENCE WITH GODREJ, AS DATA ENTRY OPERATOR AND CUSTOMER RELATIONSHIP MANAGER.
PERSONAL DETAILS:
      DATE OF BIRTH
                     :  10th, MAY 1991.
      SEX


         :  FEMALE
      LINGUISTIC PROFICIENCY:  ENGLISH, BENGALI, AND HINDI.
      NATIONALITY

         :  INDIAN.
      MARITAL STATUS                 :  MARRIED.
SOFTWARE SKILL:
· BASIC KNOWLEDGE IN MS OFFICE.
· CERTIFICATE IN INFORMATION TECHNOLOGY APPLICATION.
· GOOD TYPING SPEED.
OTHER TRAITS:
· PROMPT IN HANDLING ANY SITUATION.
· FLEXIBLE AND ADJUSTABLE TOWARDS ANY WORKING SCENARIO. 
HOBBIES:
·  SINGING
DECLARATION:
I do hereby declare that the above mentioned information is correct to the best of my knowledge and I bear the responsibility for correctness of all the above mentioned particulars.
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         DATE & PLACE:                                                                                       SIGNATURE:

