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· Ability to work in team as well as independently.

· Quick grasping abilities.

· Good communication, effective work and organizational skills.


I would like to work in an organization, which utilizes my skills and gives me an opportunity to improve it as well. 


· Working as Senior HR Executive at Craft Silicon Pvt Ltd from March 2021 to till date
Roles & Responsibilities 

· End to End recruitment process (worked on Naukri, Monster, Linked in, & other social media. POC for all Vendors/ Consultants)
· Planning recruitment process  with the team and  management

· Maintain MIS report of interviews

· Attendance  Management, payroll process.

· Handling grievances

· Offer negotiation and  on boarding of the candidate

· Relieving formalities 

· Organising L&D for the new joinees

· Creating, conducting meeting for the various departments to understand  our goals and targets
· Worked as HR Generalist Executive at Simplify360 India Pvt Ltd from January 2017 to February 2021
Roles & Responsibilities 

· End to End recruitment process (worked on Naukri, Monster, Linked in, & other social media. POC for all Vendors/ Consultants)

· Conducted employment verification, reference checks, criminal backgrounds, credit checks etc

· Maintain MIS reports of employee, work done and client task to data analyst team.

· Maintain employee records up to date and filing records.

· Conducting AHM, Events and planning business requirements plans for future employee hire.
· Attendance Management, POC for all employee related to queries

· Creating PO, Invoicing Bank Deposits & Accounts Payable to vendors and POC for all Vendors.

· Creating Payroll, processing the Incentives and Bonus and appraisal to employees.

· Regular follow up with the clients for the payment’s

· Liaison between the management and  the Employee

· Worked in Cerium Systems as HR Executive (Talent Acquisition) from 2015 November to September 2016
Roles and Responsibilities:

· Responsible for End to End Recruitment.

· Sourcing profiles from the different channels.

· Shares CVs with Delivery Panels.

· Fix interviews (T-Con/F2F) for the shortlisted candidates with the technical team.

· Coordinate with the technical team (Delivery Panels) for the open positions.

· Taking feedback to the delivery panels for the next process to the selected candidates.

· Taking HR interview of the selected candidates and negotiate as per the band.

· Rollout the offers through internal portal.

· Initiate for the BGV (Background Verification) with the BGV team.

· Follow up with the candidates till the joining stage.

· Maintaining record selected Vs. rejected candidates.

· Hands on experience in skills like Asic Verification(Front End),Physical

· Design(Backend),Asic and FPGA Design,DFT.,Analog Design and Layout.

· Worked in Innovus technologies as the freelance recruiter for a period of 1 Year November 2014 to October 2015


· Master’s Program in Business Administration and Specializing in FINANCE and HR Management from  Bharath University,Chennai . with74.9%

· Graduated with Bachelor of Commerce B.com (comp) from            Emeralds College  ,Tirupati, affiliated to SriVenkateswara.AP. with73%

· Inter from Vignanasuma Jr College, Chittoor, Chittoor (dist), AP. with72%

· SSC from ArogyaMatha English Medium High School, Madanapalli, chittoor (dist), AP. With61

Packages: MS-office

                   Tally9.0


Topic: Ratio Analysis  

Company: KBD Sugars &Distillers LTD 

Period of  Project did : 3Months

Mini project: Recruitment & selection

Company: Lanco cement industry

Period of : 1month 


· English

· Telugu
· Tamil (verbal)
· Hindi

· Kannada( verbal)


·          Strong communication
· Hard Working
· Team player with internal locus of control


· Watching movies

·  Playing cricket

Name


:     Karthik.K 

Father Name                     :     M.Kannaiah
Date of Birth

 :     18-03-1987
Sex


 :      Male

Marital Status                    :     Married
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