APURVA S. NASIRABADKAR

O +91.8007945599
@ napurva005@gmail.com

CAREER OBIJECTIVE

To obtain a position whereby | can apply acquired knowledge and skills, working in a
team environment, thereby continuously growing and contributing to the main
objectives of the organization.

=

Education
Master of Commerce Graduated, June 2017
Shivaji University First Class
Kolhapur
Bachelor of Commerce Graduated, December 2012
Shivaji University Second Class
Kolhapur
10+2 Graduated, June 2009
Kamala College Second Class
Kolhapur
10 Graduated, June 2007
SSC Board First Class
Kolhapur

o

Professional Qualifications

e COMPANY SECRETARY

CS Executive, (Institute of Company Secretaries of India) in August 2016 by securing rank in subject of Cost
and Management Accounting.
Currently pursuing CS Professional level.

e NISM (NATIONAL INSTITUTE OF STOCK MARKET)

Level VA (Mutual Funds) — Score 93/100 with All India Rank
Level VI (Depository)- Score 80/100

e POST GRADUTE DIPLOMA IN BANKING MANAGEMENT —(June 2019)




O

Work Experience

e Post: Associate

o Employer: Intertrustviteos Corporate and Fund Services Private Limited (Formerly Known as Viteos Capital
Market Services Private Limited) (July 2020- Working)

o Work Areas: Part of Centre of Excellence (CoE), currently working for The Netherlands, previously worked
for Nordics (Denmark, Finland, Sweden and Norway), Luxembourg in Corporate Secretarial, Compliance
(KYC, AML)

-Transaction Monitoring (TPTM)

-Screenings/Morality Checks to detect person or entity is involved or related to Financial Crime,
Fraud, Illegal transactions or PEP.

-Remediation

-Client onboarding

-Periodic review of client entities (Surveillance of risk rating)
-Incorporation of entities

-Organization of Shareholder Meeting

-Organization of Board Meeting

-Liquidation and Dissolution of client entities/non managed entities
-Preparation of statutory documents

-Preparation of loan agreement

-Corporate governance reviews / health check

- Preparing and maintaining Statutory Registers

-Drafting of minutes of Shareholder/board meeting

- Adhoc work assigned by Onshore including tax related assighnments
-Drafting of SoPs for every process

- Preparation of internal reports (Workload trackers/KPI etc.)

o Post: Company Secretary Trainee

e Employer: CS Hemant Pawar & Associates (July 2018-December 2019)
CS Nawaj Sayyad & Associates (January 2019 & March 2020)

e Work Areas: -Incorporation of Companies and LLPs
- Handling all compliances under Companies Act, FEMA.
- Handling of Director KYC.
- IEC (Import Export Code) Registration
- Udyog Aadhar Registration
- NCLT related work
- Trademark Registration



- GST Registration

e Achievements in current organization:

- NewBie Award (Q3 — 2021) on joining Netherlands team:

Apurva Sunil Nasirabadkar, CoE - Operations

Apurva Nasirabadkar is a very quick leamer, although she was the last to join the e
missed initiol training sessions, through holistic and focused approach she hos underst
process ond feam activities in quickest possible time. She has been performing the tosks
pendently with 100% quality from the fime she has joined the team, efficiently meefing thi
Geliverables. She takes ownership of the task assigned to her and has been an excelent s
port for the team. She is a dependable team player and every team member inferacting wi
her, have lots of appreciation and positive feedback regarding her ability to deliv
and articulation of improvement aspects.

- Mayank Lunawat, CoE - Operations

Celebration of Recogwition

Apurva has been supporting Denmark for the
Cosec related activities with 100% TAT & FTR.
She is very dedicated and efficient with her
work. She keeps a professional approach and
her grit and resilience towards delivering
complex tasks with 100% TAT & FTR is highly
commendable. She took up the task of
reconciliation of outstanding tax payments of
clients, which is beyond her identified skills
and delivered the work with high quality and
efficiency collecting appreciations from
onshore. She is a keen learner and always
ready to improve herself. Really appreciate the
efforts. Keep up the good work.

Suravi Phukan

CoE Operations

Skills

Determined

Punctual

Eager to work for new things
Communication

Adaptability

®

Computer Proficiency

MS Word
MS Excel
MS PowerPoint




o Tally
e \ViewPoint
e Laserfiche

o)

Languages

e Hindi
e English
e Marathi

©

Personal Interests

e Working for ignored areas

of society
e Driving
e Travelling
e Reading
Personal Details
Father’s Name:  Mr. Sunil Laxman Nasirabadkar Nationality:  Indian
Birthday: June 21

Gender: Female



