Mrs Bhagyashree Sameer Vanarse
Contact: +91-8879715329(M) 



         E-Mail:  bhagyashreesvanarse@gmail.com





                                                     gandrebhagyashree@yahoo.com
Proficiency Forte

· Experience in Accounts Payable, Account Receivable and General / Bank Reconciliation, 
· Green Belt / Black Belt � Six Sigma Training.
· Proficiency in TALLY, SAP and Oracle. 

· Good Communication.
· Co-ordinating Departmental Activities.
Career Conspectus

Metcon Coatings & Chemical (India) Pvt Ltd 

Period � August 2015 to February 2017 
and May 2018 to March 2020
ACCOUNTS EXECUTIVE
Accountabilities
· Account receivable - Payment follow-up as per customer ageing report by calling and emails.
· Office activity attending calls etc.
· Ledger reconciliation customer / Vendor
· Perform Auditing activity  
· Balance Confirmation letter
· Bank Reconciliation.

· Perform journal entries.
· Perform monthly taxation activity � Purchase / Sales invoice checking, tax calculation.

· Assist for minimizing C form liability by collecting C form with regular follow-ups. 

· Assist for sales tax assessment.

· Software: - SAP-FICO
                            General Mills (India) Pvt Ltd | Period- April 2013 to January 2015
ACCOUNTS EXECUTIVE A/R
Accountabilities
· Accounts Receivable (O2C)
· Perform billing corrections to original invoices.

· Creating inventory adjustment entries and GL posting.
· Manages centralized mailbox (ad hoc request).
· Manages ATB�s for pricing, allowances, shortage/overage of product and incorrect discount queue. 
· Customer reconciliation.
· Participation for CI with innovative ideas of process improvement.
· Software: - SAP-FICO
RSM Astute (India) Pvt. Ltd. | Period - April 2011 to April 2013
ACCOUNT OFFICER
Accountabilities
· Manages accounts payable (Punching Purchase Invoices, Vendor Payment, Vendor Reconciliation, Foreign remittance). 

· Manages accounts receivables (Record the Receipts, Punching Sales Invoices).
· Handle day to day cash and bank transaction (FD related activities etc.).
· Maintain records as per Cost Centre and GL Codes.
· Closing activities (Taking provisions, depreciations, prepaid expenditures, liabilities etc.).
· Maintain tracker for regular expenses.
· Quarterly/yearly audit.
· Taxation � VAT, TDS calculation & return. 

· MIS input files � Expenses reporting, overdue bills of collections.

· Participate for process improvement ideas.

· Software - Tally9, SAP-FICO
ORANGE BUSINESS SERVICES | Period - January 2010 � April 2011
ACCOUNTANT ASSISTENT � A/P
Accountabilities
·  Manages Accounts payables and Employee Reimbursement.
· Make journal entry as per Cost Centre and GL Codes.
· Making payments to vendors, clients, creditors through check/ wire transfers.

· Deducting TDS to vendors while making payment and assist tax team for TDS payment.
· Vendor aging, outstanding statement.
· Quarterly/yearly Auditing and prepare monthly accrual of expenses.

· Vendor, Customer, GL creation in Oracle.

· Participate for process improvement ideas.
· Software -  Oracle9i
TRACMAIL HOV (AR) SERVICES | Period - June 2009 - January 2010
XML ASSOCIATE
Accountabilities
· E-Book creating process

· Converting PDF files to XML files
· Scanning / Text Proofing / Image Tagging
Reward and Recognition
· Appreciation for timely achievement of AR goals.
· Idea Recognition for process improvement.

Academic Credentials
· B.Com. (70.71%) Birla College of Arts, science and Commerce, Mumbai in 2007.
· English typing (30 w.p.m.)
· Green Belt in 2015 |  Black Belt  in 2015
Computer Exposure

· Microsoft Excel, Microsoft Word, Microsoft PowerPoint and Internet Exposure

· Successfully completed MSCIT with 88% marks

· Diploma in Information Technology in 2008-2009
· Diploma in Basic Financial Accounting in 2007
Personal Minutiae

Date of Birth

:
6th February, 1986

Marital Status 

:
Married

Current Address
:
C/B2 � 202 Krishana Vandana Vichumbe, New Panvel 
Linguistic Abilities
:
English, Hindi, Marathi 
Nationality

:
Indian.
Place:                                                                                                               Signature
