
JOGESH KUMAR SHARMA
	Add: Flat # 203, Vijaya Heritage,

Uliyan, Kadma,Jamshedpur-831005
	Mob No. # 9934178550

E-mail: jogesh.jks@gmail.com


OBJECTIVE:

Seek a challenging environment that:

- Provides the necessary motivation and support to bring the best out of me

- Accentuates personal and professional growth

- Motivating the skills as a Procurement / Commercial specialist

STRENGTHS:

1. More than 16 years of experience in TATA Group of Companies in various facets of procuring materials from national markets as well as exposure to vendor management.

2. Well versed in process and procedures of procurement activities and proficiency in working extensively in SAP-MM Module (as an end user) & MS-Office.
3. Sincere and hardworking, good communication skills, soft spoken, good interpersonal skills, working as well as leading a group.
4. Consistent performer with a strong track record, positive attitude with ability to handle assignments under pressure.
WORK EXPERIENCE:

	S No.
	Organization
	Duration/ Designation
	Job Profile

	1
	TATA STEEL Utilities and Infrastructure Services Limited 
(Erstwhile Jamshedpur Utilities & Services Company Ltd. - JUSCO Ltd.)
	From December 2017

to December 2020 /

Deputy Manager

(Procurement-Kalinganagar-
Odisha Business)


	Looking after procurement activities for ongoing Operation & Maintenance of Mines areas of Odisha, i.e. Sukinda, Bamnipal & Gomardih Township of Tata Steel as well as KTP Project, Kalinganagar with detailed profile as below:-

1. Create & issue RFQs against PRs released by Project Planning department.

2. Follow up with suppliers/ contractors for timely submission of quotes as per the RFQ.

3. Evaluation of commercial bids, preparation of Comparative Statement of

prices for various items covering all commercial aspects.

4. Conducting commercial negotiation with the suppliers/contractors.

5. Preparation of Orders/ Report Generation/ Data Capture thro SAP.

6. Track the release of order in SAP & ensure receipt of same by the

Supplier/Contractor.

7. Co-ordinate with vendor for submission of GAD/QAP, etc & get it approved from the Design dept.

8. Follow up with Suppliers for timely delivery of materials at site.

9. Coordinate & follow up with all Project Sites for any sort of assistance or

issues.

10. Preparation & updation of Project MIS for Monthly Review Meeting.

11. Regular interaction/meeting with Client Tata Steel

12. Scrutiny of vendor registration documents received from vendors &

registration of vendors.

13. Creation & maintenance of Master Data (Material, Vendor, Customer such as material creation/ modifications, vendor registration/ block/ unblock/ modification etc.)

14. Conducting vendor’s meet as per plan.

15. Other miscellaneous activities related to Project Procurement.

	2
	Jamshedpur Utilities & Services Company Ltd. (JUSCO Ltd.)
	From April 2015

to November 2017/ 
Assistant Manager (Procurement)
	Looking after consumables/ hardware civil & mechanical material procurement for ongoing road, flyover, housing & water projects of JUSCO, Jamshedpur with detailed profile as below:-

1. Create & issue RFQs against PRs released by Project department.

2. Follow up with suppliers/ contractors for timely submission of quotes as per the RFQ.

3. Evaluation of commercial bids, preparation of Comparative Statement of

prices for various items covering all commercial aspects.

4. Conducting commercial negotiation with the suppliers/contractors.

5. Preparation of Orders/ Report Generation/ Data Capture thro SAP.

6. Track the release of order in SAP & ensure receipt of same by the

Supplier/Contractor.

7. Co-ordinate with vendor for submission of GAD/QAP, etc & get it approved from the Design dept.

8. Co-ordinate with A/c dept for issuing of waybills to suppliers.

9. Follow up with Suppliers for timely delivery of materials at site.

10. Coordinate & follow up with all Project Sites for any sort of assistance

regarding amendment orders or any other requirement.

11. Preparation & updation of Project MIS for Monthly Review Meeting.

12. Assisting the Proposal team in pre-bid tender activities.

13. Other miscellaneous activities related to Project Procurement.

	3
	Jamshedpur Utilities & Services Company Ltd. (JUSCO Ltd.)
	From November 2012

to  March 2015 / 
Sr. Officer (Procurement)
	1. Create & issue of RFQs against PRs released by Project department.

2. Follow up with suppliers/ contractors for timely submission of quotes as per the RFQ.

3. Preparation of Comparative Statement of prices for various items covering all commercial aspects.

4. Conducting commercial negotiation with the suppliers/contractors.

5. Preparation of Orders/ Report Generation/ Data Capture thro SAP.

6. Track the release of order in SAP & ensure receipt of same by the

Supplier/Contractor.

7. Co-ordinate with A/c dept for issuing of waybills to suppliers.

8. Follow up with Suppliers for timely delivery of materials at site.

9. Coordinate & follow up with all Project Sites for any sort of assistance

regarding amendment orders or any other requirement.

10. Preparation & updation of Project MIS for Monthly Review Meeting.

11. Assisting the Proposal team in pre-bid tender activities.

12. Other miscellaneous activities related to Project Procurement.

	4
	Jamshedpur Utilities & Services Company Ltd. (JUSCO Ltd.)
	From April 2009
to October 2012/ 
Officer (Procurement)
	1. Create & issue of RFQs against PRs released by Project department.

2. Follow up with suppliers/ contractors for timely submission of quotes as per the RFQ.

3. Preparation of Comparative Statement of prices for various items covering all commercial aspects.

4. Preparation of Orders/ Report Generation/ Data Capture thro SAP.

5. Track the release of order in SAP & ensure receipt of same by the

Supplier/Contractor.

6. Co-ordinate with A/c dept for issuing of waybills to suppliers.

7. Follow up with Suppliers for timely delivery of materials at site.

8. Preparation & updation of Project MIS for Monthly Review Meeting.

9. Other miscellaneous activities related to Project Procurement.

	5
	TATA Consulting Engineers

Ltd.

Erstwhile TCE Consulting

Engineers Ltd.
	From Sept 2004 to

March 2009

(Project Assistant)

Contractual
	1. Floating Enquiry

2. Evaluation of commercial bids & tabulation of price bids

3. Conducting commercial negotiations

4. Assisting in Finalization of Contracts/ Orders

5. Preparation of Sanction Requests

6. Preparation of Purchase Requisitions, Orders, Service Entry Sheets in SAP.

7. Raising amendments against orders

8. Other miscellaneous activities related to Project Procurement.


QUALIFICATIONS:
· One year’s duration Master’s in Business Administration from Institute of Innovative Management Approach (IIMA), Meerut in the year 2011 (Specialization- Material Management & Supply Chain Management), thro distance education mode.

· Diploma in Materials Management from ‘National Institute of Labour and Education Management’, Chennai in the year 2007, thro distance education mode.

· Graduation (‘Sahityalankar’) from Hindi Vidyapith, Deoghar in the year 2001.

· Honours Diploma in Information & Systems Management (HDISM) from ‘Aptech Computer Education’, Jamshedpur in the year 1998.
· I.Sc. from B.I.E.C., Patna in the year 1994.

· Matriculation from B.S.E.B., Patna in the year 1992.

PERSONAL PROFILE:

Father’s Name 

: Mr. T. L. Sharma

Date of Birth 

: 16th September, 1975

Marital Status 

: Married

Nationality 

: Indian

Languages Known 
: English, Hindi

(Jogesh Kumar Sharma)
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