
Enthusiast ic Human Resources

Executive with a deep

understanding of business

needs.  A creat ive leader with a

commitment to collaborat ion

having demonstrated

knowledge in benefits

administrat ion,  h ir ing and

overal l  company morale.  

P R O F I L E

E X P E R I E N C E

PHONE: +91 8142975566

EMAIL:

SUSHMARAJIVGANDHI@GMAIL.COM

C O N T A C T

Detai l-or iented.

Mult i-tasking.

Interpersonal  ski l ls .

Leadership Ski l ls .

Effect ive

Communicat ion.

S T R E N G T H S

HUMAN RESOURCE EECUTIVE
VAJRA IOT PVT LTD  |   JULY 2020 -

JANUARY 2021

Recruitment .

Induct ion & Orientat ion.

Contract Labour Management.

Off ice t ime act iv i t ies & attendance

management.

Performance Management.

Employee relat ion & gr ievance

resolut ion.

Employee Engagement & Welfare.

E D U C A T I O N

BACHELOR OF MANAGEMENT STUDIES

(BMS)
RAJIV GANDHI COLLEGE OF ARTS &

SCIENCE  |  UNIVERSITY OF MUMBAI    |

2011 -  2014

GPA: 4 .75

S U S H M A
R A J I V
H U M A N
R E S O U R C E S

H.S.C (12TH)
SAINATH JUNIOR COLLEGE  |  STATE

BOARD OF MAHARASHTRA   |  2010 -  2011

PERCENTAGE: 56.5%

S.S.C (10TH)
NIOS  |  CBSE  |  2009 - 2010

PERCENTAGE: 47.8%

Engl ish.

Hindi .

Marathi .

Telugu.

Tamil .

L A N G U A G E S  K N O W N

DIPLOMA IN HUMAN RESOURCE

DEVELOPMENT (DHRD)
CIMS (CENTRAL INDIA INSTITUTE OF

MANAGEMENT STUDIES) |  NOV 2013

PERCENTAGE: 70.5%


