SHWETA SHARMA

EDUCATION

INTERNSHIPS

POSITIONS OF
RESPONSIBILITY

SKILLS

B.sc (Hons.) Chemistry, Physics & Maths

Govt. Autonomous College, Rourkela

2018 -2021

Diploma, Event Management
St. Josephs College

Senior Secondary (XII), Science
Sri Chaitanya High School
Secunderabad

Year of completion: 2017
Percentage: 98.9%

Secondary (X)

St. Xavier High school,
Jamshedpur

Year of completion: 2014
Percentage: 80%

Worked as a Senior
Accountant at LAXMI
STEEL INDUSTRIES,
LAXMI PROJECTS &
JAS PROJECTS

shwetasharma4497@gmail.com

+91 6372020085
Jamshedpur,

Volunteered for a social work dedicated for the upliftment of poor children.

Active member of Learners Club

Active member of Lions Club.

Java

Beginner

MS-Word

Intermediate

Hindi Proficiency (Spoken)

Intermediate

Hindi Proficiency (Written)

Intermediate

HTML

Beginner

English Proficiency (Spoken)

Intermediate

English Proficiency (Written)

Intermediate

MS-Excel

Beginner



ADDITIONAL DETAILS

MS-PowerPoint Creative Writing

Intermediate Intermediate
Copywriting Video Editing
Intermediate Beginner

1.Secured winning prize in Youth Festival under "One Act Play" that was held in
Vishakhapatnam.

2. Secured second position in Mindscape Club - an event of the Psychological Society
of the College.

I'm a confident and ambitious person who keeps striving for success. I'm also good in
communication and public speaking. Apart from these, I've also great experience in
content writing, accounting, voice process & convincing power.

As a go getter, | am looking forward to lucrative opportunities that can unleash my
skills.



