                                                                                 RESUME

SHAILENDRA SITARAM BHURKE

9323557934,7678069561

bhurke_shailendra@rediffmail.com, bhurke.shailendra@gmail.com

CAREER OBJECTIVE

Work to my fullest potential & give 100 percent for the Organization goal.

DETAILS OF WORK EXPERIENCE
Company Name : Ramasigns industries ltd

Designation : Account Executive

Job profile : sale & purchase entry update in tally,

                       Journal entries update.
Duration : 24  month At present working.

Company Name : Glow pharma pvt ltd

Designation : Account Executive

Job profile : Inventory accounts update in Tally, stock accounts Entries

Purchase invoice, sales invoice, purchase order entries.GRN entries.
Duration : 8 month
Company Name: Spectra Motors Ltd

Designation : Account Executive

Job profile : Sale invoice, Booking , Receipt & Payment, Journal

Entries.

Duration- : 9 Years 4 month
Company Name: Satyam Enterprises

Designation : Account Assistant

Job Profile : Sale Invoice, Purchase Entries, Receipt & Payment,

Duration : 4 Years
Company Name: S.K.Services

Designation : Account Assistant

Job Profile : Sale Invoice, Receipt & Payment,

Duration : 4 Years

Company Name: Prakash Construction Pvt Ltd

Designation : Toll Attendent

Job Profile : Cash Collection, Supervisor

Duration : 6 Months
Company Name : Dhanlaxmi Sahakari Patpedhi Ltd

Designation : Accountant

Job Profile : Receipt &Payment, Bank Reconciliation           
Duration : 8 Years (Part Time).

ACADEMIC QUALIFICATIONS
DEGREE INSTITUTE/BOARD YEAR

B.COM  Mumbai University 1997
H.S.C.Board of High School & Intermediate Education,Maharashtra 1994
S.S.C. Board of High School &Intermediate Education,Maharashtra 1992
DETAILS OF EXTRA QUALIFICATION

English typing speed @30 w.p.m.

Certificate course in Computer Application in Account and Office

Automation.
STRENGTHS
Quick Learner, Can work under stress, Ability to adapt to change.
PERSONAL INFORMATION
Date of Birth : 04 th May 1976

Address :          Nine Star Residency,

                          Phalguni bldg, Flat no.A/201, 2nd Floor,

                         Panditpada, makne, saphale (west)

                        Palghar.

Nationality :      Indian.

Marital Status : Married.

Languages Known : English, Hindi and Marathi

Hobbies : Listening Music & Drawing,Cricket
Date :

Place :                                                                                                                            
                                                                 (SHAILENDRA SITARAM BHURKE)
